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FOREWORD AND PREFACE

1. Issuing Authority. This Qualification Standard and Plan (QSP) A-CR-CCP-803/PG-001 was developed
under the authority of the Director Cadets and Junior Canadian Rangers (D Cdts & JCR) in accordance with
Cadet Administrative and Training Order (CATO) 11-03, Cadet Program Mandate, CATO 11-04, Cadet Program
Outline, and CATO 51-01, Air Cadet Program Outline, and issued on the authority of the Chief of Defence Staff.

2. Development. Development of this QSP was in accordance with the performance-oriented concept of
training outlined in the A-P9-050 Series, Canadian Forces Individual Training and Education System, with
modifications to meet the needs of the Canadian Cadet Organization (CCO).

3. Purpose of the QSP. The QSP is to be used by Royal Canadian Air Cadet Squadrons to conduct the
Proficiency Level Three Training Program, as outlined in CATO 11-04, Cadet Program Outline, and CATO 51-
01, Air Cadet Program Outline.

4. Suggested Changes. Suggested changes to this document shall be forwarded through the normal
chain of command to National Defence Headquarters (NDHQ) Attention: Air Cadet Program Development Staff
Officer (D Cdts 3-2-6) or by e-mail to air.dev@cadets.gc.ca. Suggested changes shall be in tabular format
with three columns to capture; the page number, the paragraph/sub-paragraph number and suggested text
amendment.
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CHAPTER 1
GENERAL
AIMS
1. The aim of the CP is to develop in youth the attributes of good citizenship and leadership, promote

physical fitness and stimulate the interest of youth in the sea, land and air activities of the Canadian Forces (CF).

2. The aim of the Proficiency Level Three Program is to provide an Air Cadet with the basic theoretical
knowledge and practical experience required to participate in squadron activities as a team leader.

PROGRAM MISSION AND PARTICIPANT OUTCOMES

3. The mission of the Cadet Program is to contribute to the development and preparation of youth for the
transition from adolescence to adulthood, enabling cadets to meet the challenges of modern society, through
a dynamic, community-based program.

4. Cadet Program Participant Outcomes are the benefits for the cadet during and/or after their involvement
with the program that relate to knowledge, skills, attitudes, values, behaviour, condition and status. The five
outcomes of the Cadet Program are:

a. emotional and physical well-being,
b. social competence,

C. cognitive competence,

d. proactive citizenship, and

e. understanding the CF.

5. The program mission and participant outcomes are explained in greater detail in CATO 11-03, Cadet
Program Mandate.

OUTLINE OF TRAINING

6. The Proficiency Level Program is a directed program carried out at the squadron focused on giving
all cadets instruction and opportunities to develop knowledge and skills in a variety of subject areas while
introducing them to specialized activities. This program is divided into five levels of training. Normally a cadet
will only attempt one level in a given training year.

7. Each proficiency level is composed of performance objectives (POs) subdivided into enabling objectives
(EOs).

PROGRAM DESIGN

8. The Proficiency Level Three Program has been designed:
a. assuming that the majority of cadets are between 14 and 15 years of age;
b. assuming that the majority of cadets have successfully completed Proficiency Level Two;
C. using age-appropriate learning strategies;

d. using 30 minutes as a standard period of instruction;
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by providing a programming mix consisting of fixed mandatory and flexible complementary
training;

including training which is experiential and skill-based, with a lesser focus on theoretical
knowledge; and

assuming that learning will take place through a combination of programmed periods of instruction,
unstructured discussions, teachable moments, and coaching/mentoring opportunities.

PERFORMANCE OBJECTIVES

9. The following are summaries of the POs common to all elements of the CP (allocated POs numbered
301 to 319) and the POs specific to the Proficiency Level Three Program:

a.

Citizenship. PO 301 — Recognize the Purpose of Service Groups Within Canada (Chapter 4,
Section 2):

(1) The aim of Proficiency Level Three citizenship is to introduce the cadet to volunteer service
opportunities outside the CP.

(2) Proficiency Level Three citizenship contributes directly to the achievement of the program
aim of developing the attributes of good citizenship and the participant outcome of proactive
citizenship.

Community Service. PO 302 — Perform Community Service (Chapter 4, Section 3):

(1)  The aim of Proficiency Level Three community service is to encourage the cadet to be an
active citizen through participation as a team leader in a local community service activity.

(2) Proficiency Level Three community service contributes directly to the achievement of the
program aims of developing the attributes of good citizenship and leadership, and the
participant outcome of proactive citizenship and social competence.

Leadership. PO 303 — Perform the Role of a Team Leader (Chapter 4, Section 4):

(1)  The aim of Proficiency Level Three leadership is to provide the cadet with knowledge and
skills to practice team leadership during naturally occurring leadership opportunities.

(2) Proficiency Level Three leadership contributes directly to the achievement of the program
aim of developing the attribute of leadership and the participant outcomes of social and
cognitive competence.

Personal Fitness and Healthy Living. PO 304 — Update Personal Activity Plan (Chapter 4,
Section 5):

(1) The aim of Proficiency Level Three personal fitness and healthy living is to encourage the
cadet to set and pursue personal goals that contribute to active living and cardiovascular
fitness.

(2) Proficiency Level Three personal fitness and healthy living contributes directly to the
achievement of the program aim of promoting physical fithess, and the participant outcome
of physical well-being.

Recreational Sports. PO 305 — Participate in Recreational Sports (Chapter 4, Section 6):

(1) The aim of Proficiency Level Three recreational sports is to encourage the cadet to actively
participate in recreational sports activities.

1-2
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(2) Proficiency Level Three recreational sports contribute directly to the achievement of the
program aim of promoting physical fithess and the participant outcome of physical well-
being.

Air Rifle Marksmanship. PO 306 — Fire the Cadet Air Rifle During Recreational Marksmanship
(Chapter 4, Section 7):

(1) The aim of Proficiency Level Three air rifle marksmanship is to develop the cadet’s
marksmanship abilities through participation in recreational marksmanship.

(2) Proficiency Level Three air rifle marksmanship contributes indirectly to the achievement of
the program aims of developing the attributes of good citizenship and leadership through
the use of competitive marksmanship as a network for the development of self-discipline
and teamwork. It also contributes indirectly to the participant outcome of emotional and
physical well being through building self-esteem and promoting an active lifestyle.

General Cadet Knowledge. PO 307 — Serve in an Air Cadet Squadron (Chapter 4, Section 8):

(1) The aim of Proficiency Level Three general cadet knowledge is to provide the cadet with
information on the opportunities inherent in the air CP and the partnership between the
Department of National Defence and the Air Cadet League of Canada.

(2) Proficiency Level Three general cadet knowledge contributes indirectly to the achievement
of the program aim of developing the attributes of good citizenship and stimulating an
interest in the activities of the CF and the participant outcomes of proactive citizenship and
understanding the CF.

Drill. PO 308 — Direct a Squad Prior to a Parade (Chapter 4, Section 9):

(1)  The aim of Proficiency Level Three drill is to provide the cadet with the knowledge and skills
to act as a team leader while preparing a squad for a parade.

(2) Proficiency Level Three drill contributes directly to the achievement of the program aims of
developing leadership and stimulating an interest in the land activities of the CF, and the
participant outcomes of social and cognitive competence.

Instructional Techniques. PO 309 — Instruct a Lesson (Chapter 4, Section 10):

(1)  The aim of Proficiency Level Three instructional techniques is to provide the cadet with the
knowledge and skills to instruct a 15-minute period of peer instruction.

(2) Proficiency Level Three instructional technique contributes indirectly to the achievement
of the program aim of developing the attributes of good citizenship through the ability to
express thoughts and ideas and to the participant outcome of social competence through
effective interpersonal communication skills.

Biathlon. PO 311 — Participate in a Recreational Summer Biathlon Activity (Chapter 4,
Section 11):

(1)  The aim of Proficiency Level Three biathlon is to provide the cadet with an opportunity to
enhance individual marksmanship skills and personal fitness through participation in the
sport of biathlon.

(2) Proficiency Level Three biathlon contributes directly to the achievement of the program aim
of promoting physical fithess and the participant outcome of physical well-being.
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k. CF Familiarization. PO 320 — Participate in Canadian Forces (CF) Familiarization Activities
(Chapter 4, Section 12):

(1

(2)

The aim of Proficiency Level Three CF familiarization is to introduce the cadet to the role
of Canada’s Air Force.

Proficiency Level Three CF familiarization contributes directly to the achievement of the
program aim of stimulating an interest in the air activities of the CF, and the participant
outcome of understanding the CF.

Principles of Flight. PO 331 — Describe Principles of Flight (Chapter 4, Section 13):

(1)

(2)

The aim of Proficiency Level Three principles of flight is to introduce the cadet to the notion
of aircraft stability.

Proficiency Level Three principles of flight contributes indirectly to the achievement of the
program aim of stimulating an interest in the air activities of the CF and the participant
outcome of cognitive competence.

m. Meteorology. PO 336 — Identify Meteorological Conditions (Chapter 4, Section 14):

(1)

(2)

The aim of Proficiency Level Three meteorology is to introduce the cadet to meteorology
as it is an influence in aviation.

Proficiency Level Three meteorology contributes indirectly to the achievement of the
program aim of stimulating an interest in the air activities of the CF and the participant
outcome of cognitive competence.

n. Air Navigation. PO 337 — Demonstrate Air Navigation Skills (Chapter 4, Section 15):

(1)

(2)

The aim of Proficiency Level Three air navigation is to introduce the cadet to the concepts
of air navigation and how to apply them to aviation.

Proficiency Level Three air navigation contributes indirectly to the achievement of the
program aim of stimulating an interest in the air activities of the CF and the participant
outcome of cognitive competence.

o. Aerospace. PO 340 — Identify Aspects of Space Exploration (Chapter 4, Section 16):

(1)

(2)

The aim of Proficiency Level Three aerospace activities is to provide the cadet with
information about Canadian astronauts and manned space exploration.

Proficiency Level Three aerospace activities contributes to the achievement of the
participant outcomes of social competence, cognitive competence and proactive
citizenship.

p. Aerodrome Operations. PO 360 — Recognize Aspects of Aerodrome Operations (Chapter 4,
Section 17):

(1)

(2)

The aim of Proficiency Level Three aerodrome operations is to augment the cadet’s
knowledge of the operations necessary at most aerodromes and to further stimulate an
interest in ground-based aviation opportunities.

Proficiency Level Three aerodrome operations contributes to the achievement of the
program aim of stimulating an interest in the air activities of the CF and the participant
outcomes of social competence, cognitive competence, proactive citizenship and CF
familiarization.
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g. Aircraft Manufacturing and Maintenance. PO 370 — Recognize Aspects of Aircraft
Manufacturing and Maintenance (Chapter 4, Section 18):

(1) The aim of Proficiency Level Three aircraft manufacturing and maintenance is to augment
the cadet’s knowledge of specialized aspects of the aviation industry.

(2) Proficiency Level Three aircraft manufacturing and maintenance contributes to the
achievement of the program aim of stimulating an interest in the air activities of the CF
and the participant outcomes of social competence, cognitive competence and proactive
citizenship.

r. Aircrew Survival. PO 390 — Navigate a Route Using a Map and Compass (Chapter 4, Section 19):

(1) The aim of Proficiency Level Three aircrew survival is to introduce the cadet to land
navigation using a map and compass. This is a component of survival skills.

(2) Proficiency Level Three aircrew survival contributes to the achievement of all three program
aims and all five participant outcomes.

METHOD OF ACHIEVING OBJECTIVES

10. The majority of Proficiency Level Three POs are skill-related. Skills are acquired through practical periods
of instruction and practice. In order to achieve these POs, a hands-on learning approach is essential. The
following guidance may assist in the implementation of the Proficiency Level Three Program:

a. Some theory is required for safety purposes and for introducing new material. However, most
material can be taught using practical methods.

b. Ensure training sessions are well organized and planned in advance to allow instructors adequate
time to prepare for the delivery/conduct of training. This includes reviewing lesson specifications
and instructional guides and creating instructional materials as required.

C. Schedule training such that the material is presented in a manner that ensures a smooth flow
from one activity to the next.

d. Take adequate time to allow cadets to reflect upon and be debriefed on experiential training
activities, to include future applications of the experience.

TRAINING PREREQUISITES

11.  To participate in the Proficiency Level Three Program, youths must be members of an air cadet squadron,
as specified in A-CR-CCP-950/PT-001, Queen’s Regulations and Orders for the Canadian Cadet Organization,
Article 4.01.

USE OF THE QSP

12.  This QSP shall be used as the primary authority governing the development, implementation, conduct
and evaluation of the training and standards to qualify a cadet as Proficiency Level Three. This QSP shall also
be used as the primary reference for validation of Proficiency Level Three qualification training.

13.  The Proficiency Level Three Program shall be conducted using this QSP as the training control document

in conjunction with A-CR-CCP-803/PF-001, Royal Canadian Air Cadets, Proficiency Level Three - Instructional
Guides.
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CHAPTER 2
TRAINING MANAGEMENTS DETAILS

RESPONSIBLE AGENCY AND TRAINING ESTABLISHMENTS

1. The Managing Authority for the Air Cadet Proficiency Level Program is D Cdts & JCR. The conduct of
said program is the responsibility of the Regional Cadet Support Units (RCSUs) through authorized Training
Establishments (TEs). These TEs include:

a. Royal Canadian Air Cadet Squadrons (RCAC); and
b. Technical TEs, such as:
(1) Regional Cadet Air Operations (RCAOPS); and

(2) Other zone, detachment or regional TEs as authorized by the RCSU Commanding Officer
(CO).

TRAINING DETAILS

2. In accordance with CATO 11-04, Cadet Program Outline and CATO 51-01, Air Cadet Program Outline,
the Proficiency Level Program is conducted between 1 September and 30 June of each training year through
a combination of training sessions and supported training days/weekends. The Proficiency Level Program is
divided into two compulsory components that must be completed by all cadets. These components are:

a. Mandatory Training. Mandatory training is a scheme of activities that is requisite for squadrons,
and in some instances, specialized TEs, to conduct and for cadets to accomplish in order to
complete the Proficiency Level Program.

b. Complementary Training. Complementary training is a scheme of activities that is requisite for
squadrons, and in some instances specialized TEs, to conduct and for cadets to accomplish
in order to complete the Proficiency Level Program. These activities complement mandatory
activities and form an integral part of the Proficiency Level Program. COs have the discretion to
choose activities from a range of possibilities, thus allowing them flexibility to tailor the Proficiency
Level Program to match the squadron’s interests and resources.

3. Proficiency Level Three Training Outline. The distribution of mandatory and complementary training
in Proficiency Level Three is as follows:

a. Mandatory Training:

(1) Sixty periods of instruction to be conducted during twenty training sessions (three periods
per session);

(2) Eighteen periods of instruction to be conducted during mandatory training days (nine
periods per day) for a total of two days;

(3) One day for a familiarization flight and elemental training;

(4) One day for an inter-squadron “Cadet/Air Skills” competition; and

(5) One weekend (fourteen periods allocated training) for an aircrew survival (ACS) exercise.
b. Complementary Training:

(1)  Thirty periods of instruction to be conducted during training sessions (three periods per
session);
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(2) Eighteen periods of instruction to be conducted during complementary training days (nine
periods per day) for a total of two days; and

(3) Choice of additional field training, day for inter-squadron “Cadet/Air Skills” competition and/
or an elemental training day (total of two days).

4, Period Allocation. Periods are 30 minutes in duration with some periods allocated to be instructed in a
field environment during supported weekends. A detailed period allocation is located at Annex A. Total period
allocation by PO is as follows:

» [72] (72}
¢ | § B2 3
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S |22 |23 |8 g3
Topi PO Perf Objecti 9 S s 9
opic erformance Objective > ch & g 2 g qé 2
9 0D | 0D | gun LoD
© EELS |ESE | g0 |E35SE
2 9L |9 | g2 |9 ¢gc
[ 8% 8% |65 |86F
= Nk | OF | O |00
Citizenship 301 Recognize the Purpose of Service 1 - - 8 -
Groups Within Canada
Community Service 302 | Perform Community Service 9 - - 12 -
Leadership 303 Perform the Role of a Team Leader 12 - - 15 -
Personal Fitness and 304 | Update Personal Activity Plan 5 - - 7 -
Healthy Living
Recreational Sports 305 Participate in Recreational Sports 9 - - 27 -
Air Rifle Marksmanship 306 | Fire the Cadet Air Rifle During 3 - - 15 -
Recreational Marksmanship
General Cadet Knowledge 307 | Serve in an Air Cadet Squadron 3 - - 9 -
Drill 308 Direct a Squad Prior to a Parade 4 - - 18 -
Instructional Techniques 309 | Instruct a Lesson 13 - - 13 -
Biathlon 311 Participate in a Recreational Summer 0 - - 27 -
Biathlon Activity
CF Familiarization 320 | Participate in Canadian Forces (CF) 1 - - 15 -
Familiarization Activities
Principles of Flight 331 Describe Principles of Flight 2 - - 9 -
Meteorology 336 | Identify Meteorological Conditions 6 - - 7 -
Air Navigation 337 | Demonstrate Air Navigation Skills 2 - - 2 -
Aerospace 340 | Identify Aspects of Space Exploration 2 - - 18 -
Aerodrome Operations 360 | Recognize Aspects of Aerodrome 0 - - 8 -

Operations
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Aircraft Manufacturing and 370 | Recognize Aspects of Aircraft 3 - - 23 -
Maintenance Manufacturing and Maintenance
Aircrew Survival 390 | Navigate a Route Using a Map and - - 14 31 -
Compass
Annual Ceremonial Review N/A | N/A 3 - - - -
(ACR)
Total 78 0 14 261 0

5. Training Capacity. The training capacity is limited to the ability of the squadron to meet supervision
requirements in accordance with CATO 13-12, Supervision of Cadets, and in some cases to established quotas.

6. Training Staff Requirements.

a. Squadron Training Officer (Trg O):

Rank MOSID Number Qualification

Minimum:

Captain Qualification
or

Capt 00232-03 1 DP2 Junior Officer - CIC Common Qualification.

Preferred:

Senior Instructor Course, and
CIC Training Officer Course.

b. Proficiency Level Three Course Officer (Proficiency Level Three Crse O):

Rank MOSID Number Qualification

Minimum:

Basic Officer Qualification

or

Basic Military Officer Qualification (CIC Common).
Lt/2Lt 00232-03 1
Preferred:

Military Occupation Course (Air)
or
Basic Military Officer Qualification (CIC Air).
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Rank MOSID Number Qualification

Note: This position may also be filled by an OCdt, should circumstances warrant.

C. Instructors:
Rank MOSID Number Qualification
Minimum:
Completion of Proficiency Level Four Program
Cadet
Preferred:
FSgtand |  NJ/A 1 per | Freterre
10 cadets oo i .
above CSTC specialties appropriate for activity
requirements (eg, Air Rifle Marksmanship
Instructor to instruct Air Rifle Marksmanship
PO 306, Chapter 4, Section 7).
7. Technical Specialists. Technical specialists possess specific specialty qualifications. The number of

technical specialists required is influenced by policy documentation specific to the activity (eg, CATOs, Water
Safety Orders, etc.) and by local circumstances, which will also influence the structure for instructional or training
support cadre(s). The technical specialists required in support of the Proficiency Level Three Program are:

a. Specialist Instructors:

(1) Range Safety Officer (Air Rifle) (RSO-AR) in support of PO 306 (Chapter 4, Section 7) and
PO 311 (Chapter 4, Section 11) Biathlon; and

b. Specialist Cadet Instructors:

(1) Fitness and Sports Instructor(s) as available in support of PO 304 (Chapter 4, Section 5)
and PO 305 (Chapter 4, Section 6);

(2) AirRifle Marksmanship Instructor(s) as available in support of PO 306 (Chapter 4, Section 7)
and PO 311 (Chapter 4, Section 11); and

C. guest speaker(s) as required.

8. Resource Requirements. RCSU COs are responsible for ensuring that required equipment and supplies
are available. A detailed list of material, audiovisual equipment and training/learning aids required to conduct
the training is located at Annex C.

TRAINING ADMINISTRATION
9. Cadet Evaluation. Details on cadet evaluation are found in Chapter 3.

10. Reports. The Trg O should maintain a training file on each cadet to record their progress during the
training year. The training file should consist, as a minimum, of a Proficiency Level Three Qualification Record
(Chapter 3, Annex B). Training files are temporary documents which may be disposed of upon migration of the
Proficiency Level Three Qualification Record to DND 2399, Cadet Personnel Record.

QUALIFICATION

11.  The Proficiency Level Three qualification is awarded to cadets upon completion of the requirements
specified in Chapter 3.
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RELATED DOCUMENTS

12.  This QSP is to be used in conjunction with:

a.

b.

CATOs; and
A-CR-CCP-803/PF-001.

SPECIAL INSTRUCTIONS

13.  Scheduling. When planning training, Trg Os are to be familiar with the lesson specifications found in
Chapter 4. While a sample schedule is located at Annex B, it does not account for the many variables squadrons
face when developing annual training plans. Some things to consider when developing the annual training

schedule are:

a.

the training environment required for each activity:

(1) some activities will require an outdoor environment which requires consideration for
seasonal climate; and

(2) some activities will require the use of a special facility, such as a gymnasium or sports field;
the availability of a technical specialist, if required to conduct the activity;

the logical grouping and sequencing of EOs to take advantage of interrelationships that exist
within the instructional material; and

the scheduling of training during sessions relative to weekend training, eg, identifying EOs that
must be delivered just prior to a training day or weekend to prepare the cadets for the event.

14.  Training Days/Weekends

a. The planning and conduct of training days is the responsibility of the squadron. Day training shall
be conducted at the squadron parade location or, where suitable facilities do not exist at the
squadron parade location, within the local community.

b. The conduct of the familiarization flight and elemental day are normally the responsibility of
Technical TEs (RCAOPS). The planning of these activities is to be done in conjunction with the
Area Cadet Detachment/RCSU and the applicable Technical TE (RCAOPS).

C. In accordance with CATO 11-04, Cadet Program Outline, weekend training shall normally be
conducted within three hundred kilometres of the squadron parade location.

d. Where support of mandatory or complementary days/weekends is required, requests shall be
forwarded to the appropriate RCSU. Refer to CATO 51-01, Air Cadet Program Outline, and
regional orders for amplified information on support available from RCSUs.

e. Training days and weekends shall be structured, unless otherwise specified in the individual
Proficiency Level QSP, to include cadets from all levels of the Proficiency Level Program.

REFERENCES

15.  Alist of references used in this QSP is located at Annex D.
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Chapter 2, Annex A

PROFICIENCY LEVEL THREE TRAINING SUMMARY AND TIME ALLOCATION

PO Performance Objective EO Enabling Objective or::-d
301 | Recognize the Purpose M301.01 Discuss Community Service Groups 1
of Service Groups Within C301.01 | Discuss the Three Branches of the 2
Canada Canadian Government
C301.02 Discuss Current Events 1
C301.03 Tour a Local Community Service Group 3
C301.04 Participate in a Presentation Given by a 2
Guest Speaker from a Local Community
Service Group
PO 301 — Total Mandatory 1
PO 301 — Total Complementary 8
302 | Perform Community Service M302.01 Perform Community Service 9
C102.01 Participate in a Ceremonial Parade 3
C102.02 Perform Community Service 9
PO 302 — Total Mandatory 9
PO 302 - Total Complementary 12
303 | Perform the Role of a Team M303.01 Define the Role of a Team Leader 2
Leader M303.02 | Participate in a Mentoring Relationship 1
M303.03 Practice Self-Assessment 1
M303.04 | Communicate as a Team Leader 2
M303.05 | Supervise Cadets 2
M303.06 | Solve Problems 2
M303.07 | Lead Cadets Through a Leadership 2
Assignment
303 PC 0
C303.01 Lead a Team-Building Activity 3
C303.02 Deliver a Presentation About a Leader 2
C203.01 Record Entries in a Reflective Journal 3x30
C203.02 Employ Problem Solving 2
C203.04 Participate in a Presentation Given by a 2
Leader
C203.05 Participate in Trust-Building Activities 1
C203.06 Participate in Problem-Solving Activities 1
C103.03 Participate in Team-Building Activities 1
PO 303 — Total Mandatory 12
PO 303 — Total Complementary (Max 9) 15
304 | Update Personal Activity Plan M304.01 Describe the Components of Physical 1
Fitness
M304.02 Participate in the Cadet Fitness 2
Assessment
M304.03 Update Personal Activity Plan 1
M304.04 Evaluate Personal Activity Plan 1
C304.01 Participate in the Cadet Fitness 1
Assessment
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PO Performance Objective EO Enabling Objective o'::.d
C304.02 | Evaluate Personal Activity Plan 1
C304.03 Describe Stress 2
C204.02 Develop a Personal Nutrition Plan 2
C104.01 Create Team Goals 1
PO 304 — Total Mandatory 5
PO 304 — Total Complementary 7
305 | Participate in Recreational M305.01 Participate in Organized Recreational 9
Sports Team Sports
C105.01 Participate in an Organized Sports Tabloid 9
C105.02 Participate in an Organized Intramural 9
Sports Event
C105.03 Participate in an Orienteering Event 9
PO 305 — Total Mandatory 9
PO 305 — Total Complementary (Max 9) 27
306 | Fire the Cadet Air Rifle During M306.01 Participate in a Recreational Marksmanship 3
Recreational Marksmanship Activity
C306.01 Identify Civilian Marksmanship 1
Organizations
C306.02 Correct Marksmanship Error 2
C306.03 | Adopt the Standing Position With the Cadet 2
Air Rifle
C206.01 Practice Holding Techniques 1
C206.02 Practice Aiming Techniques 2
C206.03 Practice Firing Techniques 1
C106.01 Participate in a Recreational Marksmanship 6
Activity
PO 306 — Total Mandatory 3
PO 306 — Total Complementary 15
307 | Serve in an Air Cadet M307.01 Identify Proficiency Level Three Training 1
Squadron Opportunities
M307.02 Identify Year Three CSTC Training 1
Opportunities
M307.03 Recognize the Partnership Between the Air 1
Cadet League of Canada (ACLC) and DND
C307.01 Participate in a Presentation Given by a 2
Guest Speaker From the Regional Cadet
Support Unit (RCSU)
C307.02 Participate in a Presentation Given by the 2
Cadet Liaison Officer
C307.03 Participate in a Presentation Given by a 2
Guest Speaker from the Air Cadet League
of Canada (ACLC)
C307.04 Identify the Application Procedures for the 2
Glider and Power Scholarships
C307.05 Participate in a Presentation on the Duke of 1

Edinburgh Award Program
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No.

PO Performance Objective EO Enabling Objective of pd

PO 307 — Total Mandatory

PO 307 — Total Complementary

308 | Direct a Squad Prior to a M308.01 Prepare a Squad for Parade
Parade M308.02 | Deliver Words of Command
308 PC

C308.01 Execute Flag Drill

C308.02 Deliver Words of Command

C208.01 Practice Ceremonial Drill as a Review

C208.02 Execute Drill With Arms

PO 308 — Total Mandatory

PO 308 — Total Complementary

309 | Instruct a Lesson M309.01 Explain Principles of Instruction

M309.02 Identify Methods of Instruction

M309.03 Describe Effective Speaking Techniques

M309.04 Recognize Questioning Techniques

M309.05 Select Appropriate Instructional Aids

M309.06 Plan a Lesson

M309.07 Instruct a 15-Minute Lesson

309 PC

C309.01 Deliver a One-Minute Verbal Presentation

C309.02 Plan a Lesson

C309.03 Instruct a 15-Minute Lesson

C309.04 Identify Formations for Drill Instruction

C309.05 Plan a Drill Lesson

C309.06 Instruct a 15-Minute Drill Lesson

PO 309 — Total Mandatory

PO 309 — Total Complementary

WialalwNalwNnN oW NN =N N gl RN N oo |w(olw

311 | Participate in a Recreational C311.01 Practice Aiming and Firing the Cadet Air
Summer Biathlon Activity Rifle Following Physical Activity

C311.02 Participate in a Recreational Summer 6
Biathlon Activity

C211.01 Identify Civilian Biathlon Opportunities 1

C211.02 Run on Alternate Terrain 1

C211.03 Fire the Cadet Air Rifle Using a Sling 1
Following Physical Activity

C211.04 Participate in a Competitive Summer 6
Biathlon Activity

C111.01 Participate in a Biathlon Briefing 1

C111.02 Run Wind Sprints 1

C111.03 Fire the Cadet Air Rifle Following Physical 1
Activity

C111.04 Participate in a Recreational Summer 6
Biathlon Activity

PO 311 — Total Mandatory 0
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PO Performance Objective EO Enabling Objective o'::.d
PO 311 — Total Complementary | 27
320 | Participate in Canadian M320.01 Describe the Role of Canada’s Air Force 1
Forces (CF) Familiarization C320.01 | Discuss Canadian Forces (CF) Careers in 1
Activities Aviation
C320.02 | Tour a Canadian Forces (CF) Facility 3
C320.03 Participate in a Presentation Given by a 2
Guest Speaker From a Local Air Force Unit
C120.03 Contact a Canadian Forces (CF) Member 3
on Deployment
C130.05 Attend a Local Air Show 6
PO 320 - Total Mandatory 1
PO 320 — Total Complementary 15
331 | Describe Principles of Flight M331.01 Describe Aircraft Stability 2
C331.01 Review Principles of Flight 1
C331.02 Read Pitot Static Instruments 2
C331.03 Identify Aspects of Helicopter 1
Aerodynamics
C331.04 Demonstrate Attitudes and Movements in a 3
Flight Simulator
C331.05 Participate in a Presentation Given by a 2
Guest Speaker From the Local Aviation
Community
PO 331 — Total Mandatory 2
PO 331 — Total Complementary 9
336 | Identify Meteorological M336.01 Describe Properties of the Atmosphere 1
Conditions M336.02 | Explain the Formation of Clouds 1
M336.03 Explain the Effects of Air Pressure on 1
Weather
M336.04 Explain the Effects of Humidity and 2
Temperature on Weather
331/336/337 | Aviation Subjects—Combined Assessment 1
PC
C336.01 Read an Aviation Routine Weather Report 2
(METAR)
C336.02 | Tour a Meteorological Facility 3
C336.03 Participate in a Presentation Given by a 2
Flight Services Specialist
PO 336 — Total Mandatory 6
PO 336 — Total Complementary 7
337 | Demonstrate Air Navigation M337.01 Measure Distance Along a Route 1
Skills M337.02 | Determine a Position on a Visual Flight 1
Rules (VFR) Navigation Chart (VNC)
C337.01 Operate a Radio for Aviation Transmission 1
C337.03 Practice Air Navigation Skills 1
PO 337 — Total Mandatory 2
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PO Performance Objective EO Enabling Objective o:‘l:-d
PO 337 — Total Complementary 2
340 | Identify Aspects of Space M340.01 Identify Canadian Astronauts 1
Exploration M340.02 | Discuss the History of Manned Space 1
Exploration
C340.01 Identify Canadian Astronauts 2
C340.02 Discuss the Canadian Space Program 1
C340.03 Discuss Unmanned Space Exploration 2
C340.04 Describe Elements of the Night Sky 1
C340.05 Simulate Life in Space 3
C340.06 Launch a Water Rocket 3
C340.07 | Identify Global Position System (GPS) 2
Components
C340.08 Describe Aspects of the International 1
Space Station (ISS)
C340.09 Participate in a Presentation Given by 2

a Guest Speaker from the Astronomy
Community or Aerospace Industry

C340.10 Identify Online Stargazing Programs 1

PO 340 — Total Mandatory 2

PO 340 — Total Complementary 18

360 | Recognize Aspects of C360.01 Identify Types of Aerodromes 1
Aerodrome Operations C360.02 | Explain Aspects of Aerodrome Lighting 1
C360.03 Construct a Model of the Airspace at an 3
Aerodrome
C360.04 Identify How Equipment is Used at an 1
Aerodrome
C360.05 Identify Aspects of Emergency Response 1
and Aerodrome Security
C360.06 Explain Aspects of Air Traffic Services 1
(ATS)

PO 360 — Total Mandatory 0

PO 360 — Total Complementary 8

370 | Recognize Aspects of M370.01 Identify Components of the Pitot Static 1
Aircraft Manufacturing and System
Maintenance M370.02 | Identify Aircraft Manufacturers 1
M370.03 Describe Routine Aircraft Inspection 1
Procedures
C370.01 Identify Tasks Required to Maintain Aircraft 1
C370.02 Describe Materials Used in Aircraft 1
Construction

C370.03 Identify Basic Power Tools Used in Aircraft 1
Manufacturing and Maintenance

C370.04 | Construct an Aluminium Model Biplane 12

C370.05 Tour an Aircraft Restoration Project 3

2A-5



A-CR-CCP-803/PG-001
Chapter 2, Annex A

PO Performance Objective EO Enabling Objective o'::.d
C270.01 Participate in a Presentation Given by an 2
Employee From the Aircraft Manufacturing
and Maintenance Industry
C270.03 Tour an Aircraft Manufacturing or 3
Maintenance Facility
PO 370 — Total Mandatory 3
PO 370 — Total Complementary (Max 12) | 23
390 | Navigate a Route Using a M390.01 Identify Parts of the Compass 1
Map and Compass M390.02 | Identify Marginal Information and 2
Conventional Signs
M390.03 | Determine Grid References (GRs) 2
M390.04 Determine Distance on a Map and on the 3
Ground
M390.05 Determine Bearings on a Map and on the 2
Ground
390 PC 4
C390.01 Identify Types of Maps 1
C390.02 Interpret Contour Lines 1
C390.03 Orient a Map by Inspection 1
C390.04 Orient a Map Using a Compass 1
C390.05 Calculate Magnetic Declination 2
C390.06 Determine Direction Using the Sun 1
C390.07 Determine Direction at Night 1
C390.08 Use Blazing Techniques 1
C390.09 Identify Elements of the Night Sky 4
C390.10 Identify Methods of Preparing and Cooking 2
a Small Animal or Fish
C390.11 Construct Camp Crafts 4
C390.12 Perform Minor First Aid in a Field Setting 4
C390.13 | Act as a Member of a Ground Search and 4
Rescue (SAR) Party
C390.14 Participate in a Presentation Given by 2
a Guest Speaker from the Search and
Rescue (SAR) Community
C290.04 Collect Drinking Water Using a Solar Still 2
PO 390 - Total Mandatory Field 14
PO 390 — Total Complementary (Max 18) 31
N/A | Participate in the Annual 3
Ceremonial Review (ACR)
Total Mandatory 78
Total Mandatory Field 14
Total Complementary | 261
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TRAINING DAY/WEEKEND ALLOCATION

MANDATORY
Activity Description Time
Mandatory Training 18 periods of instruction (9 per day) chosen from the mandatory 2 Days
Periods EOs to be delivered during a full day of training. POs 302, 305
and/or 306 are best suited for delivery during training days;
however, the flexibility does exist for squadrons to deliver
the POs that best suit their circumstances (i.e. infrastructure,
resource availability, etc).
Familiarization Flight/ Every Proficiency Level Three cadet will be given an 1 Day
Elemental Day opportunity to experience a familiarization flight in an aircraft
determined by RC Air Ops O. In addition to each familiarization
flight, squadrons should maximize the training value of this
allocated day by providing additional “air” experiences which
could include participating in a number of complementary
training activities.
Inter-Squadron “Cadet/ | A one-day competition, or two-day if combined with a 1 Day
Air Skills” Competition complementary day, in support of common POs 303, 306, 308,
Day 309 and elemental POs 331, 336, 337, 340, 360, 370 and 390.
Field Exercise One weekend of mandatory support will be provided for cadet 1 Weekend
squadrons to participate in an overnight exercise to include the
delivery of PO 390.
Total Mandatory 6 Days
COMPLEMENTARY
Activity Description Time
Complementary Training | 18 periods of instruction (9 per day) chosen from the 2 Days
Periods complementary EOs to be delivered during a full day of training.
POs 302, 305 and/or 306 are best suited for delivery during
training days; however, the flexibility does exist for squadrons
to deliver the POs that best suit their circumstances (i.e.
infrastructure, resource availability, etc).
PLUS COMBINATION OF TWO DAYS FROM THE FOLLOWING
Field Exercise One or two days, conducted either in conjunction with the 1 or 2 Days

mandatory weekend or separately, can be provided for cadet
squadrons to participate in additional field training that can
include delivery of PO/EOs C390.01 to C290.04 and practical
experience in support of PO 390.

or 1 Weekend

Inter-Squadron “Cadet/
Air Skills” Competition
Day

An additional day of competition added to the mandatory one-
day competition in support of common POs 303, 306, 308, 309
and elemental POs 331, 336, 337, 340, 360, 370 and 390.

1 Day
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Activity Description Time
Elemental Day One day to provide additional complementary elemental 1 Day
training not previously conducted.
Total Complementary 4 Days
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Training Sessions

Period 1

Period 2

Period 3

Session 1

EOC

M307.01

M303.01

M303.01

Instructor

Location

Session 2

EO

M303.02

M304.02

M304.02

Instructor

Location

Session 3

EOC

M304.03

M320.01

M303.03

Instructor

Location

Session 4

EO

M336.01

M309.01

M309.01

Instructor

Location

Session 5

EC

M331.01

M331.01

M301.01

Instructor

Location

Session 6

EO

M309.02

M309.02

M337.01

Instructor

Location

Session 7

EO

M303.04

M303.04

M336.02

Instructor

Location

Session 8

EOC

M370.01

M309.03

M304.01

Instructor

Location

Session 9

EO

M309.04

M303.05

M303.05

Instructor

Location

Session
10

EO

M340.01

M309.05

M309.05

Instructor

Location
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Training Sessions

Period 1

Period 2

Period 3

Session

11

EC

M303.06

M303.06

C360.01

Instructor

Location

Session

12

EO

M307.02

C307.04

C307.04

Instructor

Location

Session

13

EC

M337.02

M309.06

M309.06

Instructor

Location

Session

14

EO

M370.02

M303.67

M303.07

Instructor

Location

Session

15

EO

M308.01

M308.01

M308.01

Instructor

Location

Session

16

EO

M336.03

M336.03

M307.03

Instructor

Location

Session

17

EO

M304.04

M340.02

M336.04

Instructor

Location

Session

18

EO

M309.07

M309.67

M309.07

Instructor

Location

Session

19

EO

M305.01

M305.01

M305.01

Instructor

Location

Session

20

EO

331/336/337 PC

C301.02

M370.03

Instructor

Location
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Training Sessions

Period 1

Period 2

Period 3

Session

21

EC

M308.02

C307.03

C307.03

Instructor

Location

Session

22

EO

C331.03

C331.03

C320.01

Instructor

Location

Session

23

EO

C360.03

C360.03

C360.03

Instructor

Location

Session

24

EO

C370.01

C336.01

C336.01

Instructor

Location

Session

25

EO

C303.02

C303.02

C337.01

Instructor

Location

Session

26

EO

C331.04

C331.04

C331.04

Instructor

Location

Session

27

EO

C304.02

C304.02

C304.02

Instructor

Location

Session

EO

C340.08

C340.09

C340.09

Instructor

Location

Session

29

EO

C340.10

C208.01

C208.01

Instructor

Location

Session

30

EO

ACR

ACR

ACR

Instructor

Location
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RESOURCE REQUIREMENTS
Note: Actual sports equipment required will be dependent upon the sports chosen by the squadron.

MANDATORY TRAINING

Item Quantity PO/EO
DVD Player 1 M304.01
Fitnessgram 8.0 Stand-Alone Test Kit 1 M304.01
TV 1 M304.01
30 cm (12 inch) Ruler 10 M304.01, M304.02
CD Player 1 M304.01, M304.02
Gym Mats 5 M304.01, M304.02
Small Cardboard Box 6 M304.01, M304.02
Measuring Tape 2 M304.01,
M304.02, M321.02
Pylons 20 M304.01,
M305.01, M321.02
Baseball 3 M305.01
Baseball Base 4 M305.01
Baseball Bat 2 M305.01
Baseball Glove (Right and Left Handed) 12 M305.01
Basketball 2 M305.01
Basketball Net 2 M305.01
Batter's Helmet 2 M305.01
Field Crosse 24 M305.01
First Aid Kit 1 M305.01
Flag/Ribbon 18 M305.01
Football 2 M305.01
Goalie Equipment 2 Sets M305.01
Goalie Stick 2 M305.01
Goalkeeper’'s Crosse 2 M305.01
Goalkeeper’s Face Mask (Lacrosse) 2 M305.01

2CA1




A-CR-CCP-803/PG-001
Chapter 2, Annex C

Item Quantity PO/EO
Goalkeeper’'s Face Mask (Ringette) 2 M305.01
Goalkeeper’s helmet (Lacrosse) 2 M305.01
Goalkeeper’s Stick (Ringette) 2 M305.01
Goalkeeper’'s Throat and Chest Protector 2 M305.01
(Lacrosse)
Hocket Net 2 M305.01
Hockey Ball 2 M305.01
Hockey Sticks 12 M305.01
Lacrosse Ball 2 M305.01
Lacrosse Net 2 M305.01
Mouthguard 1 per Cadet M305.01
Plastic Disk (Frisbee) 2 M305.01
Ringette Net 2 M305.01
Rubber Ring (Ringette) 2 M305.01
Soccer Ball 2 M305.01
Soccer Net 2 M305.01
Softball 3 M305.01
Volleyball 2 M305.01
Volleyball Net 1 M305.01
Air Rifle Pellets 50 per Cadet M306.01
Cadet Air Rifle 1 per Lane M306.01
Cadet Air Rifle Sling 1 per Air Rifle M306.01
Safety Glasses/Goggles 2 per Air Rifle M306.01
Hand-held Radio 1 per Assessor 390 PC
Spare Batteries As Required 390 PC
Topographical Map of the Exercise Area 1 per Cadet 390 PC
Water Bottle or Canteen 1 per Cadet 390 PC
Whistle 1 per Cadet 390 PC
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Item Quantity PO/EO

Tape As Required M331.01
Model Airplane lllustrating the Three Axes 1 per Class M331.01
Table As Required M331.01
Tennis Ball 1 per Class M331.01
Three Marbles 1 Set M331.01
Two Bowls 1 Set M331.01
Four Clear Plastic Bowls of Increasing Size 1 Set M336.01
(the Smallest Being Large Enough to Fit Over

the Globe With Clearance)

Tennis Ball or Globe of Similar Size 1 per Class M336.01
Environment Canada Cloud Chart (EC042) 1 per Class M336.02
Large Cup (Twice the Size of the Small Cup) 1 per Cadet M336.04
Small Cup 1 per Cadet M336.04
International Civil Aviation Organization 1 per Cadet M337.01
(ICAO) Ruler

Visual Flight Rules (VFR) Navigation Chart 1 per 2 Cadets M337.01, 02
(VNC)

Compass 1 per Cadet M390.01, 04,

05, and 390 PC
Topographical Map As Required M390.02, 03, 04, 05
Protractor 1 per Class M390.03
Calculator 1 per Group M390.04, 390 PC
COMPLEMENTARY TRAINING
Item Quantity PO/EO

30 cm (12 Inch) Ruler 10 C304.02
Biathlon Air Rifle Targets (BART) 1 per Firing Lane C311.01

Cadet Air Rifle 1 per Lane M306.01, C306.02,
C306.03, C311.01

CD Player 1 C304.02

Coins 1 per Firing Lane C311.01
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Item Quantity PO/EO
Colour Carrying Belt 1 per Cadet C308.01
Flag With Pike 1 per Cadet C308.01
Gym Mats 5 C304.02
Measuring Tape 1 C304.02
Pylons 20 C304.02, C321.03
Raised Target Platform 1 per Lane C306.03
Rifle Rest 1 per Lane C306.03
Safety Glasses/Goggles 2 per Air Rifle C306.03, C311.01
Shooting Mats 2 per Firing Lane C311.01
Six-foot Table 1 per Lane C306.03
Small Cardboard Box 6 C304.02
Suitable Target 10 C306.03
Target Frame 1 per Lane C306.03
Model Airplane With the Three Axes Labelled 1 C331.01
Diagram of a VSI 1 per Cadet C331.02
Diagram of an Altimeter 1 per Cadet C331.02
Diagram of an ASI 1 per Cadet C331.02
Working Model of a VSI 1 C331.02
Working Model of an Altimeter 1 C331.02
Working Model of an ASI 1 C331.02
Model of a Helicopter 1 C331.03
Computer Flight Simulator 1 C331.04
International Civil Aviation Organization 1 per Cadet C337.02
(ICAO) Ruler
Tape As Required C337.02
VFR Navigational Chart (VNC) 1 per 2 Cadets C337.02
1/2-inch National Coarse Nuts and Bolts 4 Sets C340.05
Rinseless Soap 1 Bottle C340.05
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Item

Quantity

PO/EO

Space Food (eg, Freeze-dried Ice Cream,
Freeze-dried Strawberries)

Samples of Each

C340.05

Work Gloves As Required C340.05, C370.04
3-mm String 1 Roll C340.06
Air Pump With Pressure Gauge 1 C340.06
Construction Paper As Required C340.06
Drinking Straws 1 C340.06
Launch Pad 1 C340.06
One-litre Plastic Bottle 1 per Group C340.06
Packing Tape As Required C340.06
Putty or Modeling Clay As Required C340.06
Safety Glasses 1 Each C340.06
Glue As Required C340.06, C360.03
Scissors 4 C340.06,
C360.03, C370.04
Coloured Construction Paper As Required C360.03
Coloured Markers As Required C360.03
Transparent Tape As Required C360.03
Adjustable Wrench 4 C370.04
Aluminum Cans 36 per Cadet C370.04
Awl 1 C370.04
Ball-peen Hammer 1 C370.04
Bolts (2-1/2 Inch 10-24 c/w Nuts) As Required C370.04
Bolts (3-1/2 Inch 10-24 c/w Nuts) As Required C370.04
Bottle Caps 10 per Cadet C370.04
Box Knife 4 C370.04
Cap Nuts or Toothpaste Tube Caps As Required C370.04
Copper-coated Welding Rod or Music Wire As Required C370.04

(1/16 Inch and 3/32 Inch)
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Item Quantity PO/EO
Corrugated Cardboard As Required C370.04
Electric Hand Dirill 1 C370.04
Felt-tipped Pen As Required C370.04
Flat Screwdriver 4 C370.04
Glue (Two-part Epoxy) As Required C370.04
Hand Stapler 1 C370.04
Hole Saw Bits (2-3/4 Inch and 1-7/8 Inch) 1 Each Size C370.04
Hot Glue Gun 4 C370.04
Mylar As Required C370.04
Needle-nose Pliers 4 C370.04
Pliers 4 C370.04
Poster Board (Thin Cardboard Not As Required C370.04
Corrugated)
Push-pin As Required C370.04
Rasp 1 C370.04
Ruler 4 C370.04
Softwood 20 mm Thick (Fence Boards) As Required C370.04
Staple Gun 1 C370.04
Step by Step Construction Plans: Classic 1 C370.04
Biplane (Book)
Tape (Masking) As Required C370.04
Wire Clip (Speed Nut) As Required C370.04
Wire Cutters 4 C370.04
Orienteering Map 1 C390.01
Topographical Map 1 per 4 Cadets C390.01
Topographical Map of the Exercise Area 1 per 4 Cadets C390.03, 04

Compass

1 per Cadet

C390.04, 07, 13

Analog Wall Clock

1 per Class

C390.06
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Item Quantity PO/EO
Analog Watch 1 per Class C390.06
Red-filtered Flashlight 1 per 4 Cadets C390.07, 09
Planisphere Star Chart 1 per 4 Cadets C390.09
Fish 1 C390.10
Green Sticks As Required C390.10
Sheet of Metal As Required C390.10
Small Animal (eg, Rabbit or Squirrel) 1 C390.10
Knife 1 per Cadet C390.10, 11
Cord As Required C390.10, 11,12
Axe 4 C390.11
Bow Saw 4 C390.11
First Aid Kit 2 C390.12, 13
Hand-held Radio One per Two Cadets C390.13
Spare Batteries As Required C390.13
Whistle 1 per Cadet C390.13
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CHAPTER 3
CADET EVALUATION

PURPOSE

1. The purpose of this chapter is to outline the specific evaluation requirements for achievement of
Proficiency Level Three qualification.

LEARNER EVALUATION

2. A-P9-050-000/PT-Z01, Manual of Individual Training and Education, Volume 1, defines learner
evaluation as, “the assessment of progress made by participants during an instructional programme (formative
evaluation) and of their achievement at the end of the programme (summative evaluation).”

3. Formative evaluation, or assessment for learning, takes place during a phase of instruction and helps
cadets and instructors recognize progress or lapses in learning. Through formative evaluation, the instructor
can: identify when corrective or remedial action is required, plan the next steps in instruction, provide
cadets with feedback so they can improve, and reinforce learning to aid the cadet in retaining information.
Formative evaluation may also include opportunities for cadets to practice using performance checks (PCs)
employed in summative evaluation. Details for assessment for learning are outlined within the applicable lesson
specifications located in Chapter 4.

4. Summative evaluation, or assessment of learning, takes place to determine whether learners have
achieved POs, or critical EOs (those deemed prerequisites to further individual training and education) and are
used at the end of a phase of instruction. Details for assessment of learning are detailed within this chapter.

CADET EVALUATION DESIGN AND DEVELOPMENT

5. Cadet evaluation is designed and developed incorporating contemporary professional practices from the
fields of education and youth development as well as considering best practices in use within the Canadian
Cadet Organizations (CCO).

6. Cadet evaluation is designed and developed so that all cadets are capable of achieving all POs and
associated EOs. To motivate cadets to learn, cadet evaluation builds on success and confidence rather than
demotivating cadets with failure and defeat.

7. The following fundamental assessment principles shall guide the conduct of Proficiency Level Three
assessment activities:

a. in advance of training, the instructor shall inform the cadet of POs and EOs associated with the
qualification;

b. in advance of training, the instructor shall inform the cadet of the assessment plan for the
qualification and provide the cadet with an opportunity to review the applicable forms used in
assessment;

C. assessment information shall be shared between the instructor and the cadet and used to revise
and guide instruction and learning;

d. the instructor shall provide feedback that is descriptive, constructive, frequent, and timely; helping
the cadet to identify strengths and address areas requiring improvement;

e. the cadet shall be actively, consistently and effectively involved in assessment; including learning
to manage their own learning through the skills of self-assessment; and
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f. the cadet shall be encouraged to actively, consistently and effectively communicate with others
about their learning progress.

CP DEVELOPMENTAL PERIODS (DPs)

8. The CP is designed across adolescent DPs adapted to suit the CP target population. Outlined in each
DP are specific philosophies and approaches to learning and assessment that influence design, development
and conduct of cadet training and assessment.

9. A DP is a time frame, during a cadet’s progression through the CP, in which the cadet participates in
training and is provided opportunities to develop desired knowledge, skills and attitudes that support the aim
of the CP and contribute to the achievement of the CP outcomes.

10. Progressive training levels, and associated learning objectives, distinguish each DP; ensuring training
is relevant, achievable and age-appropriate for the cadet population. DPs and associated training levels are
designed to be completed in a sequential manner and are also fluid, which allows a cadet to progress to the
next training level or DP while still working on completion of learning objectives from the previous level or DP.

11.  The design and development of cadet training and evaluation is based on the basic overview of the DP
characteristics located at Annex A.

CADET ASSESSMENT OF LEARNING PLAN

12.  The assessment of learning plan located at Annex B, provides an overall strategy for using assessment
activities to determine if the cadet meets the requirements for Proficiency Level Three qualification. The
assessment of learning plan will:

a. provide an outline of each assessment of learning activity including its purpose, when it will occur,
and details the assessment instrument(s) used to support cadet evaluation;

b. identify the learning target(s) associated with the PO and/or EO being assessed, to include:
(1) Knowledge Mastery. The facts, concepts and theory a cadet needs to know.

(2) Reasoning Proficiency. A cadet uses what they know to solve a problem, make a decision,
make a plan, think critically, set goals, or self-assess.

(3) Skills. Performance demonstration; where the cadet demonstrates their ability to perform
a skill. To be assessed, these performances must be demonstrated by the cadet and
observed by an assessor.

(4) Ability to Create Products. A cadet uses their knowledge, reasoning and skills to create
a concrete product.

(5) Attitudinal/Dispositional Changes. A cadet’s attitude about learning, safety, conduct, etc.
Targets in this realm reflect attitude and feeling. They represent important affective goals
we hold for a cadet as a by-product of their CP experience, and as such are not generally
assessed for the purpose of attaining a qualification.

C. identify the assessment method(s) that best matches PO and/or EO learning targets, to include:

(1) Selected Response. A cadet selects the correct or best response from a list provided.
Formats include multiple choice, true/false, matching, short answer, and fill-in questions.
Although short answer and fill-in-the-blank questions do require cadets to generate an
answer, they call for a very brief answer that is counted as right or wrong, so these have
been included in the selected response category.

3-2



A-CR-CCP-803/PG-001

(2) Extended Written Response. A cadet is required to construct a written answer in response
to a question or task rather than select one from a list. An extended written response is one
that is at least several sentences in length.

(3) Performance Assessment. This assessment method is based on observation and
judgment; the performance or product is observed and determination is made as to its
quality.

(4) Personal Communication. Gathering information about a cadet through personal
communication, learning is assessed through interpersonal interaction with the cadet.

ASSESSMENT INSTRUMENTS

13.  Specific assessment instruments have been designed to support each assessment activity within the
assessment of learning plan. These are meant to standardize assessment activities and cadet evaluation for
all cadets attempting the qualification. Assessment instruments are located at Annex B, Appendixes 1 to 5.

ADDITIONAL ASSESSMENT OF LEARNING ACTIVITIES

14.  No additional cadet evaluations, eg, theory tests or performance checks, are to be used to determine
Proficiency Level Three qualification eligibility. Therefore, these national standards are not to be supplemented
with additional regional and/or local standards.

PROFICIENCY LEVEL THREE QUALIFICATION STANDARD

15.  The minimum standard for Proficiency Level Three qualification is:

a. Sixty percent overall attendance in all scheduled mandatory and complementary training as
calculated by the squadron; and

b. successful completion of each PO as outlined in the Proficiency Level Three Program Qualification
Record located at Annex C.

RECOGNITION OF ENHANCED PROFICIENCY ACHIEVEMENT

16. Certain POs within the Assessment of Learning Plan allow for recognition of an enhanced proficiency
level of achievement. The assessment instructions for the applicable PCs outline how proficiency levels are
achieved and recorded on the Qualification Record. This information highlights a cadet’s strength(s) within
the achievement of the qualification. The following definitions differentiate baseline proficiency and enhanced
proficiency levels of achievement:

a. Baseline Proficiency. A cadet achieves baseline proficiency by demonstrating the performance
standard outlined in the applicable PO.

b. Enhanced Proficiency. A cadet achieves enhanced proficiency by exceeding the performance
standard outlined in the applicable PO.

CADETS NOT MEETING THE QUALIFICATION STANDARD

17. A cadet who does not meet the qualification standard for any PO shall be given a reasonable opportunity
to achieve the standard. Unless otherwise specified in the assessment of learning plan and associated
assessment instruments, there is no limit to the number of additional opportunities that may be afforded to the
cadet, provided it is within the resources of the squadron. If, by the end of the training year, a cadet who is
Proficiency Level Two qualified has not successfully attained any PO, the squadron CO may waive the minimum
qualification standard. When waiving any PO requirement, the squadron CO shall consider:

a. the legitimacy of the cadet’s reason for failing to attain the PO;
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b. the cadet’'s mandatory and complementary training attendance; and

c. the cadet’s overall behaviour and performance.

18.  Any cadet for whom a waiver has been issued will not be granted the Proficiency Level Three qualification.
However, that cadet will progress to Proficiency Level Four in the fourth year of their squadron membership. If
a CO does not grant a cadet a waiver, that cadet may be held back to repeat Proficiency Level Three.

19. Cadets who have been granted a waiver of the qualification standard of Proficiency Level Three and have
progressed to Proficiency Level Four in the fourth year of their squadron membership are expected to achieve
the missing Proficiency Level Three PO requirements. To facilitate this, cadets may concurrently receive credit
for activities completed in Proficiency Level Four as part of also achieving Proficiency Level Three.

20. Only cadets who have achieved Proficiency Level Two qualification may be granted a waiver.

RECORDING AND REPORTING CADET ACHIEVEMENT

21. The progress of each cadet shall be recorded on the Proficiency Level Three Program Qualification
Record, located at Annex C, which is also used to determine successful completion of Proficiency Level Three
qualification. Commanding Officers are responsible for ensuring the results are recorded on each cadet’'s DND
2399, Cadet Personnel Record.

PROFICIENCY LEVEL THREE CERTIFICATE OF QUALIFICATION

22. The CF 558, Cadet Certificate of Qualification (NSN 7530-21-870-7685), shall be awarded to each cadet
upon successful completion of the Proficiency Level Three qualification.

MONITORING CADET PROGRESS

23. Cadets must meet the standard of behaviour and conduct expected from all cadets. The Proficiency
Level Three Course Officer during cadet interviews and personal counselling should adopt a proactive approach
towards difficulties.

24.  The Proficiency Level Three Course Officer is encouraged to meet formally and informally with cadets
throughout the training year to discuss the cadet’s progress towards Proficiency Level Three qualification
(assessment for learning) and to provide feedback on overall performance. At a minimum, it is expected that
the Proficiency Level Three Course Officer will meet with each cadet at the end of the training year to review the
completed Annex C, Proficiency Level Three Qualification Record. Guidelines for conducting cadet interviews
are located at Annex D.

25.  Frequent absences from mandatory and complementary training that could result in the cadet not meeting
the minimum standard for Proficiency Level Three qualification must be addressed in accordance with CATO
15-22, Conduct and Discipline — Cadets.

TRAINING COUNSELLING SESSION

26. Atraining counselling session is used when a cadet is having difficulties progressing toward Proficiency
Level Three qualification and an intervention is required to set goals for corrective action and/or remedial
instruction. These counselling sessions focus on training related issues. The Trg O is responsible for conducting
training counselling sessions. Guidelines for conducting training counselling sessions are located at Annex E
and the Training Counselling Session Form is located at Annex E, Appendix 1.
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Chapter 3, Annex A

CHARACTERISTICS OF CP DPs
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303 PC — ASSESSMENT INSTRUCTIONS

PREPARATION

PRE-ASSESSMENT INSTRUCTIONS

Review the assessment plan, assessment instructions and 303 PC Assessment Rubric and become familiar
with the material prior to conducting the assessment.

There is no time allotted for 303 PC. It is to be administered whenever and wherever Proficiency Level Three
cadets lead cadets through a leadership assignment.

The cadet shall be given a minimum of one practice leadership assignment which will be assessed using the 303
PC Assessment Rubric. The cadet will reflect and self-assess after the practice leadership assignment using
the same rubric. The practice leadership assignment will not be recorded on the cadet’s qualification record.

The formal leadership assignment will be given and assessed using the 303 PC Assessment Rubric. The cadet
will reflect and self-assess after the leadership assignment using the same rubric. The leadership assignment
shall be recorded on the cadet’s qualification record.

If the cadet does not achieve the performance standard, the cadet will be given additional leadership
assignments until the performance standard is met.

Photocopy the 303 PC Assessment Rubric twice for each leadership assignment given.
PRE-ASSESSMENT ASSIGNMENT

The cadet shall review the 303 PC Assessment Rubric and become familiar with the assessment criteria prior
to the leadership assignment.

ASSESSMENT METHOD

Performance assessment and personal communication were chosen as it allows the assessor to observe the
cadet’s ability to perform the required skill(s) and make a judgement on the quality of performance.

CONDUCT OF ASSESSMENT

PURPOSE

The purpose of this PC is to assess the cadet’s ability to lead cadets through a leadership assignment.
RESOURCES

. Two 303 PC Assessment Rubrics, and

. As per the leadership assignment.

ASSESSMENT ACTIVITY LAYOUT

As per the leadership assignment.
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ASSESSMENT ACTIVITY INSTRUCTIONS

While observing the cadet leading cadets through a leadership assignment, assess

the quality of each criterion by indicating (eg, highlighting, circling, note taking) on the
Assessment Rubric, the descriptive statement that best represents this judgement. Criteria
for the leading through a leadership assignment are assessed as:

o Incomplete;

. Completed With Difficulty;

. Completed Without Difficulty; or
. Exceeded Standard.

Make notes of observations to provide descriptive post-assessment feedback.

1. Communicate to the cadet their leadership assignment either verbally or in writing.

o o A w DN

Ensure the cadet understands the leadership assignment.

Distribute the Assessment Rubric to the cadet for self-assessment purposes.

Ensure the cadet understands their self-assessment will not be recorded on their qualification record.
Have the cadet conduct the leadership assignment.

Evaluate the cadet’s leadership ability by observation. Record the result (eg, highlighting, circling, note

taking) on the Assessment Rubric for each criterion.

The assessment of leadership abilities is subjective; however, the assessor’s responsibility
is to be as positive as possible.

7. Have the cadet assess their performance on their Assessment Rubric.

POST ASSESSMENT INSTRUCTIONS

RECORDING ASSESSMENT RESULTS

1. Indicate the overall performance assessment on the Assessment Checklist as:
a. Incomplete. Overall, the cadet has not achieved the performance standard.
b. Completed With Difficulty. Overall, the cadet has achieved the performance standard with
difficulty.
C. Completed Without Difficulty. Overall, the cadet has achieved the performance standard without
difficulty.
d. Exceeded Standard. Overall, the cadet has exceeded the performance standard.

Record notes and observations in the assessor’s feedback section of the Assessment Checklist.

3. Sign and date the Assessment Checklist.
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4, Ensure a copy of the Assessment Checklist is attached to the cadet’s training file.

5. The overall result will be recorded on the Proficiency Level Three Qualification Record located at Annex C.
PROVIDING ASSESSMENT FEEDBACK

Discuss the cadet’s self-assessment on their performance.

Ask the cadet what they felt went right during the leadership assessment, what did not go well and ask the
cadet how they would improve their performance if the leadership assignment was given to them again.

Discuss the performance results of each section of the Assessment Rubric with the cadet.

Discuss the overall performance results with the cadet and provide the cadet with a copy of the completed rubric.

3B1-3



A-CR-CCP-803/PG-001
Chapter 3, Annex B, Appendix 1

303 PC — ASSESSMENT RUBRIC

Cadet’'s Name: Squadron:
Date: Flight:
Incomplete Completed With Completed Without Exceeded the
P Difficulty Difficulty Standard
2. Did not communicate Communicated with Communicated with Communicated to the
&8 with team members. team members team members on many | team throughout the
Sg occasionally. Team occasions. Team leadership task. Team
:E, E members needed members needed few members did not need
£¢8 clarification on many clarifications. clarification.
E= occasions.
o ®©
(6]
% Did not supervise Only supervised cadets Supervised throughout Supervised throughout
° cadets. at the beginning and/or the leadership the leadership
© end of the leadership assignment making assignment making
_g assignment. some corrections when corrections as
b necessary. necessary.
g
=]
7]
7] Did not solve the Solved the problem(s).
g problem(s).
o
2
=
@
2
o
n
° Did not complete the Completed the
£e § leadership assignment. leadership assignment.
o <
3 ¢E
S g2
Ecw
o9 0
O - ©
, Did not complete the Completed the self-
% "q&; self-assessment. assessment.
(7
£ 5
£a
& ®

This form shall be reproduced locally.
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Assessor’s Feedback:

Effectiveness of problem solving (describe how the leader made use of the team, the resources and the
time allotted, etc).

Effectiveness of the leadership assignment (describe how the leader made use of the team, the resources
and the time allotted, etc).

PO 303 — Overall Assessment
Check One
Completed With Con_1p|eted Exceeded
Incomplete i Without
Difficulty i Standard
Difficulty
The cadet has not The cadet has achieved | The cadet has achieved | The cadet has
Overall achieved the the performance the performance exceeded the
Performance | performance standard. standard with difficulty. standard without performance standard.
difficulty.
Assessor's Name: Position:
Assessor’s Signature: Date:

This form shall be reproduced locally.
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POSSIBLE YEAR THREE COMMON LEADERSHIP ASSIGNMENTS

RECREATIONAL MARKSMANSHIP ASSIGNMENTS

. Set up a range for recreational marksmanship.

. Organize relays for recreational marksmanship.

. Control pellets and issue targets for recreational marksmanship.
. Conduct concurrent activities during recreational marksmanship.
. Tear down a range after recreational marksmanship.

SUMMER BIATHLON ASSIGNMENTS

. Set up range for summer biathlon.

. Conduct a warm-up activity prior to participating in summer biathlon.
. Control pellets for summer biathlon.

. Conduct a cool-down activity after participating in summer biathlon.
. Tear down the range after summer biathlon.

RECREATIONAL SPORTS ASSIGNMENTS

. Set up a recreational sports activity.

. Tear down a recreational sports activity.

. Organize a group for recreational sports.

. Conduct a warm-up prior to recreational sports.

. Conduct a concurrent activity during recreational sports.
. Conduct a cool-down after recreational sports.

WEEKLY PARADE CADET NIGHT ASSIGNMENTS

. Set up chairs for a parade.

. Set up the dais area for a parade.

. Set up flags and parade markers for a parade.

. Tear down chairs after a parade.

. Tear down dais area after a parade.

. Tear down flags and parade markers after a parade.
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WEEKLY CADET NIGHT ASSIGNMENTS

L[]

L[]

Set up classroom space.

Rearrange classroom space.

Tear down classroom space.

Set up a canteen.

Staff a canteen.

Tear down canteen.

Set up a presentation area for a guest speaker.
Tear down a presentation area for a guest speaker.
Set up for an extracurricular activity.

Conduct a concurrent activity.

COMMUNITY SERVICE LEADERSHIP ASSIGNMENTS

°

°

()

Organize a group during a community service activity.
Conduct concurrent activities during community service activity.

Complete a final garbage sweep.

OTHER LEADERSHIP ASSIGNMENT POSSIBILITIES

L[]

L[]

Embark and disembark personnel on vehicles during transportation.

Conduct uniform inspection of year one cadets.
Collect and dispose of garbage after weekly parade.
Collect, sort and dispose of recycling after weekly parade.

Turn off lights and close windows after weekly parade.

AIR CADET SURVIVAL TRAINING LEADERSHIP ASSIGNMENTS
PRIOR TO THE SURVIVAL TRAINING

L[]

L[]

°

Distribute personal equipment.
Label personal equipment.

Load group equipment and supplies.

SETTING UP THE BIVOUAC SITE

[ )

[ )

Unload equipment and supplies.

Construct a food hang.
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. Set up the POL, first aid and fire points.

. Set up the female sleeping area.
. Set up the male sleeping area.
. Mark the components of the bivouac site.

ROUTINE TASKS THAT WILL OCCUR THROUGHOUT THE SURVIVAL TRAINING

. Prepare a meal for a section.

. Clean up the site after a meal.

. Prepare the bivouac site for night.

. Organize lights out for the female cadets.
. Organize lights out for the male cadets.

TEARING DOWN THE BIVOUAC SITE

. Tear down the female sleeping area.

. Tear down the male sleeping area.

. Dismantle the POL, first aid and fire points.

. Load group equipment and supplies after the survival training.

. Erase signs of occupancy and complete a final garbage sweep.

AFTER THE SURVIVAL TRAINING
. Unload equipment and supplies.

. Collect personal equipment.

AIR CADET GLIDING DAY LEADERSHIP ASSIGNMENTS
ROUTINE TASKS THAT MAY OCCUR DURING THE GLIDING DAY

. Organize the distribution of a meal.
. Clean up the site after a meal.

o Conduct concurrent activities.

o Complete a final garbage sweep.

AIR CADET SKILLS DAY LEADERSHIP ASSIGNMENTS
ROUTINE TASKS THAT MAY OCCUR DURING THE SKILLS DAY

. Organize the distribution of a meal.
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Clean up the site after a meal.
Set up a skills activity.
Organize a group for a skills activity.

Conduct a warm-up prior to the skills activity.

Conduct a concurrent activity during the skills activity.

Conduct a cool-down after skills activity.
Tear down a recreational skills activity.

Complete a final garbage sweep.
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308 PC — ASSESSMENT INSTRUCTIONS

PREPARATION

PRE-ASSESSMENT INSTRUCTIONS

Review the assessment plan, assessment instructions and 308 PC Assessment Checklist and become familiar
with the material prior to conducting the assessment.

Photocopy the Assessment Checklist for each cadet.

Ensure each cadet has received an aide-mémoire card, listing the requisite drill sequence.
PRE-ASSESSMENT ASSIGNMENT

Have the cadet review the Assessment Checklist and become familiar with the material prior to the assessment.
ASSESSMENT METHOD

Performance assessment was chosen to observe and evaluate the cadet directing a squad prior to a parade.

CONDUCT OF ASSESSMENT

PURPOSE

The purpose of this PC is to assess the cadet’s ability to direct a squad prior to a parade.
RESOURCES

PO 308 PC Assessment Checklist.

ASSESSMENT ACTIVITY LAYOUT

This assessment shall be conducted in a drill hall or outdoor parade square in favourable weather.
Assessments will be conducted throughout the year during opening and/or closing parades.

ASSESSMENT ACTIVITY INSTRUCTIONS

After observing each skill being performed, make a judgement and indicate on the
Assessment Checklist whether the skill was:

. Incomplete. The skill was not attempted or not completed even with assistance.

. Completed With Difficulty. The skill was completed with some difficulty, assistance
or use of the aide-mémoire card. The cadet directed the squad, but failed to correctly
deliver the words of command or the cadet had a poor bearing while delivering the
words of command.

. Completed Without Difficulty. The skill was completed without difficulty, assistance
or use of the aide-mémoire card. The cadet maintained a professional bearing and
correctly and clearly delivered the words of command.

Make notes or observations for the purposes of providing post-assessment descriptive
feedback.

1. Assess the cadet’s performance for each skill and record the results on the Assessment Checklist.
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2.

Cadets may be given unlimited re-tests within the resources of the cadet squadron to meet the standard
for each skill. Where time permits, cadets may re-test to improve their results to Completed Without
Difficulty.

POST ASSESSMENT INSTRUCTIONS

RECORDING ASSESSMENT RESULTS

1.

2
3
4,
5

Indicate the overall performance assessment on the Assessment Checklist as:

a. Incomplete. The cadet has not achieved the performance standard by not completing at least one
of the required areas.

b. Completed With Difficulty. The cadet has achieved the performance standard by completing one
or more of the required objectives with difficulty.

C. Completed Without Difficulty. The cadet has achieved the performance standard by completing
all objectives without difficulty.

Record notes and observations in the assessor’s feedback section of the Assessment Checklist.
Sign and date the Assessment Checklist.
Ensure a copy of the Assessment Checklist is attached to the cadet’s training file.

The overall result will be recorded on the Proficiency Level Three Qualification Record located at Annex C.

PROVIDING ASSESSMENT FEEDBACK

Discuss the overall performance results and give a copy of the Performance Assessment Checklist to the cadet.

3B2-2



A-CR-CCP-803/PG-001
Chapter 3, Annex B, Appendix 2

Cadet's Name: Date:
Analytical Performance Assessment:
. . Completed With Completed Without
Direct a squad prior to a parade Incomplete Difficulty Difficulty
Fall in a squad
Call the roll
Size in a single rank and reform in threes (twos)
Dress a squad
Inspect a squad
Hand over a squad
Assessor’s Feedback
PO 308 — Overall Assessment
Check One . .
Incomplete Completed With Completed Without
p Difficulty Difficulty
The cadet has not achieved the The cadet has achieved the The cadet has achieved the
Overall performance standard by not performance standard by performance standard by
Performance | completing at least one of the completing one or more of the completing all objectives without
required skills. required objectives with difficulty. | difficulty.

Assessor's Name:

Position:

Assessor’'s Signature:

Date:

This form shall be reproduced locally.
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309 PC — ASSESSMENT INSTRUCTIONS

PREPARATION

PRE-ASSESSMENT INSTRUCTIONS

Review the assessment plan, assessment instructions and 309 PC Checklist and become familiar with the
material prior to conducting the assessment.

Photocopy the 309 PC Checklist.
PRE-ASSESSMENT ASSIGNMENT

Each cadet is to plan a 15-minute lesson for instruction IAW EO M309.06 (Plan a Lesson, Chapter 4,
Section 10). Each cadet is to prepare a written lesson plan and an appropriate instructional aid(s) to be used
for the instruction of that lesson.

ASSESSMENT METHOD

Performance assessment was chosen as it allows the assessor to observe the cadet’'s performance in
instructing and the product of their lesson plan and make a judgment on its quality.

CONDUCT OF ASSESSMENT

PURPOSE

The purpose of this assessment is to assess the cadet’s ability to instruct a lesson using a written lesson plan,
an appropriate method(s) of instruction and an appropriate instructional aid(s).

RESOURCES

IAW the EO M309.06 (Plan a Lesson, Chapter 4, Section 10) and EO M309.07 (Instruct a 15-Minute
Lesson,Chapter 4, Section 10).

ASSESSMENT ACTIVITY LAYOUT

Classroom or training area large enough to accommodate the entire group.

ASSESSMENT ACTIVITY INSTRUCTIONS

This PC is assessed during EO M309.07 (Instruct a 15-Minute Lesson, Chapter 4, Section 10).

The PC Assessment Checklist is to be used in conjunction with the Instructional Techniques Assessment Form
used in the conduct of EO M309.07 (Instruct a 15-Minute Lesson, Chapter 4, Section 10) located at A-CR-
CCP-803/PF-001, Chapter 9, Section 7.
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Criteria for assessing the cadets’ ability to instruct a lesson using a written lesson plan, an
appropriate method(s) of instruction and an appropriate instructional aid(s) is assessed as:

o Incomplete. If the instruction of the lesson was not attempted, was not completed, if
no lesson plan was submitted, or if no instructional aid was used.

o Completed With Difficulty. If the instruction of the lesson was completed but the
cadet had difficulty writing/using the lesson plan, instructing the lesson using an
appropriate method(s) of instruction or developing/using an appropriate instructional
aid(s).

. Completed Without Difficulty. If the instruction of the lesson was completed and the
cadet had no difficulty writing/using the lesson plan, instructing the lesson using an
appropriate method(s) of instruction and developing/using an appropriate instructional
aid(s).

Make notes of observations to provide descriptive post-assessment feedback.

Each cadet prior to the start of EO M309.07 (Instruct a 15-Minute Lesson, Chapter 4, Section 10), will be
required to:

. plan a 15-minute lesson IAW EO M309.06 (Plan a Lesson, Chapter 4, Section 10);
. develop a written lesson plan; and
. develop an appropriate instructional aid(s).

Each cadet shall arrive prepared to instruct a lesson during EO M309.07 (Instruct a 15-Minute Lesson, Chapter
4, Section 10). During the time allotted for this lesson each cadet will:

. provide a copy of their written lesson plan to the assessor;
. prepare the classroom/training area for their lesson;
. instruct a 15-minute lesson using the following:

o an appropriate method(s) of instruction; and
o an appropriate instructional aid(s); and
. participate in a brief feedback session with the assessor upon completion of the lesson.

Each cadet will be required to complete this without assistance.

POST ASSESSMENT INSTRUCTIONS

RECORDING ASSESSMENT RESULTS

1. As each cadet instructs a 15-minute lesson, indicate his or her performance assessment on the
assessment checklist as:

a. Incomplete. If the instruction of the lesson was not attempted, was not completed, if no lesson
plan was submitted, or if no instructional aid was used.

b. Completed With Difficulty. If the instruction of the lesson was completed but the cadet had
difficulty writing/using the lesson plan, instructing the lesson using an appropriate method(s) of
instruction or developing/using an appropriate instructional aid(s).
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c. Completed Without Difficulty. If the instruction of the lesson was completed and the cadet had
no difficulty writing/using the lesson plan, instructing the lesson using an appropriate method(s) of
instruction and developing/using an appropriate instructional aid(s).

d. Exceeded Standard. If the instruction of the lesson was completed beyond the level expected of
a Proficiency Level Three cadet. In addition to meeting the requirements of Completed Without
Difficulty, the cadet consistently demonstrated other instructional techniques IAW the Instructional
Techniques Assessment Form.

Record notes made in the assessor’s feedback section of the assessment checklist.
Sign and date the assessment checklist.
Ensure a copy of the Assessment Form is attached to the cadet’s training file.

The overall result will be recorded on the Proficiency Level Three Qualification Record located at Annex C.

PROVIDING ASSESSMENT FEEDBACK

This assessment is accomplished through direct/immediate feedback with the cadet upon completion of the
period of instruction. The assessor should offer feedback and suggestions for improvement to the cadet based
on the Instructional Techniques Assessment Form and 309 PC Assessment Checklist.

The grey areas of the Instructional Techniques Assessment Form are those applicable to the 309 PC (eg, the
standard required for the achievement of PO 309). The remainder of the form is intended solely for the purposes
of assessment for learning and providing the cadets with the feedback they need to improve their skills.

Discuss the overall performance results with the cadet and provide them with a copy of the completed checklist.
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309 PC — ASSESSMENT RUBRIC
Cadet's Name: Squadron:
Date: Flight:
Incomplete Completed With Completed Without
P Difficulty Difficulty
The item was not The item was The item was
attempted or completed with completed without
completed. some difficulty or difficulty or the need
assistance. for assistance.
Lesson Plan
Introduction
Body

End of Lesson Confirmation

Conclusion

Assessment of Lesson Plan (Check One)

Method(s) of Instruction

Method chosen was appropriate to the lesson
content.

Method was used correctly in the conduct of the
lesson.

Method(s) of Instruction (Check One)

Instructional Aid(s)

Relevance

Ease of use

Instructional Aid(s) (Check One)
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Assessor’s Feedback:

PO 309 — Overall Assessment
Check One I Completed With Corppleted Exceeded
ncomplete Diffi Without
ifficulty Diffi Standard
ifficulty

The cadet has not The cadet has achieved | The cadet has achieved | The cadet has

achieved the the performance the performance achieved the

performance standard standard by completing | standard by completing | performance standard

by not completing at one or more of the all objectives without by, in addition to

least one of the required objectives with | difficulty. meeting the

required skills. difficulty. requirements of

Overall Cpmpleted Without
Difficulty, the cadet
Performance .
consistently
demonstrated other
instructional
technigues IAW the
Instructional
Techniques
Assessment Form.
Assessor's Name: Position:
Assessor’s Signature: Date:

This form shall be reproduced locally.
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AVIATION SUBJECTS — COMBINED ASSESSMENT PC — ASSESSMENT INSTRUCTIONS

PREPARATION

PRE-ASSESSMENT INSTRUCTIONS

Review the assessment plan, assessment instructions and Aviation Subjects — Combined Assessment PC and
become familiar with the material prior to conducting the assessment.

Photocopy the assessment tool for each cadet.
PRE-ASSESSMENT ASSIGNMENT

N/A.

ASSESSMENT METHOD

A selected response assessment was chosen to assess the cadet’'s knowledge of the principles of flight,
meteorology and navigation.

CONDUCT OF ASSESSMENT

PURPOSE

The purpose of this PC is to assess the cadet’s knowledge of aviation subjects in principles of flight, meteorology
and navigation.

RESOURCES
. Aviation Subjects — Combined Assessment PC, and
N Pen/pencil.

ASSESSMENT ACTIVITY LAYOUT

This assessment shall be conducted in a classroom. Desks shall be separated as much as possible.
ASSESSMENT ACTIVITY INSTRUCTIONS

1. Ensure that the cadets have a pen or pencil with eraser.

2 Distribute the assessment to each cadet face up and instruct them to begin only when told to do so.
3. Explain the structure of the assessment.
4

Explain the point value of each section, and that the short answer questions require one main point for
each point value.

Ensure the cadets have written their names on the top of the assessment.
Have the cadets write the assessment.
Give the cadets a 10-minute warning.

Give the cadets a 5-minute warning.

© ® N o O»

Collect the assessments.
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POST ASSESSMENT INSTRUCTIONS

RECORDING ASSESSMENT RESULTS

The overall rating for Aviation Subjects — Combined Assessment PC will be recorded on the Proficiency Level
Three Qualification Record located at Annex C.

PROVIDING ASSESSMENT FEEDBACK

A debrief should be given on an individual basis for those cadets who scored less than 60 percent on the
assessment. Any cadets who require a re-test must be debriefed prior to the re-test. The content of the
debriefing will vary depending on the individual cadet. The aim of the debriefing is to review the mistakes made
in the original assessment and to prepare the cadet for the re-test.
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AVIATION SUBJECTS — COMBINED ASSESSMENT PC

Cadet’'s Name: Squadron:

Flight:

PART A — MULTIPLE CHOICE (10 points)

1. Aircraft stability is defined as:

the stability of the chemical bonds of the material used in the aircraft’'s construction;
the overall tendency of an aircraft to return to its original attitude;
the overall tendency of an aircraft toc remain in a new attitude; or

the tendency of an aircraft in flight to remain in straight, level, upright flight and to return to this
attitude, if displaced, without corrective action by the pilot.

a0 oo

2. Which of the following is a factor influencing longitudinal stability?

centre of gravity,
centre of pressure,
dihedral, or

keel effect.

a0 oo

3. Directional stability is defined as:

stability around the lateral axis;
stability around the vertical axis;
stability around the longitudinal axis; or
stability of the pilot.

a0 oo

4, Which is the lowest layer of the atmosphere?

the troposphere,
the stratosphere,
the mesosphere, or
the thermosphere.

a0 oo

5. Seventy-eight percent of the atmosphere is composed of this gas?

oxygen,
water vapour,
argon, or
nitrogen.

o0 o w

3B4-3



A-CR-CCP-803/PG-001
Chapter 3, Annex B, Appendix 4

6. Which layer of the atmosphere includes the czone layer?

the troposphere,
the stratosphere,
the mesosphere, or
the thermosphere.

a o oo

7. The two main types of cloud classification are:

Romulus and Stradivarius,
Cumulus and Stratus,
Venus and Pluto, or

a0 oo

Cirrus and Alto.
8. Areas of equal atmospheric pressure are joined together by:

a isotherms,

b. isosceles,

c contour lines, or
d isobars.

9. Wind is defined as:

the horizontal movement of air within the atmosphere;

a
b. the vertical currents created by uneven heating of the earth;
c the circulation of air; or

d

the reaction that occurs when nitrogen and oxygen are mixed together.
10. Relative humidity is defined as:

the amount of water consumed by a cousin;
the amount of water in relation to the density of the air;
the humidity of the earth’s atmosphere relative to the moon; or

the ratio of the actual amount of water present in the air compared to the amount that the
same volume of air could hold.

o0 oo
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PART B — SHORT ANSWER (15 points)

1. Describe static and dynamic stability. (2 points)

2. Describe convection as a lifting agent. (2 points)

3. Describe unstable air and the flight conditions associated with unstable air. (3 points)

4. Explain mobility as a property of the atmosphere. (1 point)
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5. Explain capacity for expansion as a property of the atmosphere. (1 point)

6. Describe the assumptions for standard atmosphere in North America. (2 points)

7. Describe a low pressure area. (2 points)

8. Define dewpoaint. (1 point)

This form shall be reproduced locally.
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ANSWER KEY
PART A — MULTIPLE CHOICE (10 points)
1. Aircraft stability is defined as:

the stability of the chemical bonds of the material used in the aircraft’'s construction;
the overall tendency of an aircraft to return to its original attitude;
the overall tendency of an aircraft to remain in a new attitude; or

2 0 oo

the tendency of an aircraft in flight to remain in straight, level, upright flight and to
return to this attitude, if displaced, without corrective action by the pilot.

2. Which of the following is a factor influencing longitudinal stability?

centre of gravity,
centre of pressure,
dihedral, or
keel effect.

oo oo

3. Directional stability is defined as:

stability around the lateral axis;
stability around the vertical axis;
stability around the longitudinal axis; or
stability of the pilot.

oo T

4, Which is the lowest layer of the atmosphere?

the troposphere,
the stratosphere,
the mesosphere, or

2o o p

the thermosphere.

5. Seventy-eight percent of the atmosphere is composed of this gas?

a. oxygen,
b. water vapour,
C. argon, or
d. nitrogen.
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10.

Which layer of the atmosphere includes the ozone layer?

the troposphere,
the stratosphere,
the mesosphere, or

o0 oo

the thermosphere.
The two main types of cloud classification are:

Romulus and Stradivarius,
Cumulus and Stratus,
Venus and Pluto, or
Cirrus and Alto.

o0 T

Areas of equal atmospheric pressure are joined together by:

a isotherms,

b isosceles,

C. contour lines, or
d isobars.

Wind is defined as:

the horizontal movement of air within the atmosphere;

a
b. the vertical currents created by uneven heating of the earth;
c the circulation of air; or

d

the reaction that occurs when nitrogen and oxygen are mixed together.
Relative humidity is defined as:

the amount of water consumed by a cousin;
the amount of water in relation to the density of the air;
the humidity of the earth’s atmosphere relative to the moon; or

the ratio of the actual amount of water present in the air compared to the amount that
the same volume of air could hold.

a0 oo
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PART B - SHORT ANSWER (15 points)
1. Describe static and dynamic stability. (2 points)
Static stability is the initial tendency of an aircraft to return to its original attitude, if displaced.

Dynamic stability is the overall tendency of an aircraft to return to its original attitude.

2. Describe convection as a lifting agent. (2 points)

The air is heated through contact with the earth’s surface. As the sun heats the surface of the
earth, the air in contact with the surface warms up, rises, and expands.

Convection can also occur when air moves over a warmer surface and is heated by advection.

3. Describe unstable air and the flight conditions associated with unstable air. (3 points)

If a mass of rising air is still warmer than the new air around it, then the air mass will continue to
rise. Unstable air may have the following effects on flight:

¢ good visibility (except in precipitation),

cumulus type cloud,

showery precipitation,

gusty winds, and

moderate to severe turbulence.

4, Explain mobility as a property of the atmosphere. (1 point)

This property is the ability of the air to move from one place to another. This is especially
important as it explains why an air mass that forms over the arctic may affect places in the south.

5. Explain capacity for expansion as a property of the atmosphere. (1 point)
Air is forced to rise for various reasons. As the air pressure decreases, the air will expand and

cool. This cooling may be enough for condensation to occur and clouds to form, creating
precipitation.
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6. Describe the assumptions for standard atmosphere in North America. (2 points)
The assumptions for standard atmosphere in North America include:

¢ the airis a perfectly dry gas,

¢ a mean sea level pressure of 29.92 "Hg,

* amean sea level temperature of 15° Celsius, and

+ the rate at which temperature decreases with altitude is 1.98° Celsius per 1000 feet.

7. Describe a low pressure area. (2 points)

Low pressure areas are areas of relatively low pressure, with the lowest pressure in the centre.
Lows will normally move in an easterly direction at an average rate of 800 km per day during the
summer and 1100 km per day in the winter. Lows are associated with thunderstorms and
tornadoes, and do not stay in one place for very long. In the northern hemisphere, air moves
around a low in a counter-clockwise direction.

8. Define dewpoint. (1 point)

Dewpoint is the temperature to which unsaturated air must be cooled, at a constant pressure, in
order for it to become saturated.
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AVIATION SUBJECTS - COMBINED ASSESSMENT PC

REWRITE

Cadet’'s Name: Squadron:
Flight:
PART A — MULTIPLE CHOICE (10 points)
1. Seventy-eight percent of the atmosphere is composed of this gas?

a. oxygen,

b. water vapour,

c. argon, or

d. nitrogen.

2. The two main types of cloud classification are:

Romulus and Stradivarius,

Venus and Pluto, or

a
b. Cumulus and Stratus,
c
d Cirrus and Alto.

3. Which layer of the atmosphere includes the ozone layer?

the troposphere,
the stratosphere,
the mesosphere, or
the thermosphere.

oo oo

4, Which of the following is a factor influencing longitudinal stability?

centre of gravity,
centre of pressure,
dihedral, or

keel effect.

oo oo

5. Relative humidity is defined as:

the amount of water consumed by a cousin;
the amount of water in relation to the density of the air;
the humidity of the earth’s atmosphere relative to the moon; or

the ratio of the actual amount of water present in the air compared to the amount that the
same volume of air could hold.

oo oo
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10.

Directional stability is defined as:

stability around the lateral axis;
stability around the vertical axis;
stability around the longitudinal axis; or
stability of the pilot.

a0 oo

Areas of equal atmospheric pressure are joined together by:

a isotherms,

b. isosceles,

c contour lines, or
d isobars.

Wind is defined as:

the horizontal movement of air within the atmosphere;

the vertical currents created by uneven heating of the earth;

the circulation of air; or

the reaction which occurs when nitrogen and oxygen are mixed together.

a0 oo

Which is the lowest layer of the atmosphere?

the troposphere,
the stratosphere,
the mesosphere, or
the thermosphere.

a0 oo

Aircraft stability is defined as:

the stability of the chemical bonds of the material used in the aircraft’'s construction;
the overall tendency of an aircraft to return to its original attitude;
the overall tendency of an aircraft to remain in a new attitude; or

a0 oo

the tendency of an aircraft in flight to remain in straight, level, upright flight and to return to this
attitude, if displaced, without corrective action by the pilot.

3B4-12



A-CR-CCP-803/PG-001
Chapter 3, Annex B, Appendix 4

PART B — SHORT ANSWER (15 points)

1. Explain mobility as a property of the atmosphere. (1 point)

2. Explain capacity for expansion as a property of the atmosphere. (1 point)

3. Describe convection as a lifting agent. (2 points)

4, Describe static and dynamic stability. (2 points)
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5. Describe unstable air and the flight conditions associated with unstable air. (3 points)

6. Describe a low pressure area. (2 points)

7. Describe the assumptions for standard atmosphere in North America. (2 points)

8. Define dewpoint. (1 point)

This form shall be reproduced locally.
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REWRITE ANSWER KEY

PART A — MULTIPLE CHOICE (10 points)

1.

Seventy-eight percent of the atmosphere is composed of this gas?

a0 o

oxygen,
water vapour,
argon, or
nitrogen.

The two main types of cloud classification are:

a
b.
c
d

Romulus and Stradivarius,
Cumulus and Stratus,
Venus and Pluto, or
Cirrus and Alto.

Which layer of the atmosphere includes the ozone layer?

20 oo

the troposphere,
the stratosphere,
the mesosphere, or
the thermosphere.

Which of the following is a factor influencing longitudinal stability?

oo o

centre of gravity,
centre of pressure,
dihedral, or
keel effect.

Relative humidity is defined as:

2 0T o

the amount of water consumed by a cousin;
the amount of water in relation to the density of the air;

the humidity of the earth’s atmosphere relative to the moon; or

A-CR-CCP-803/PG-001
Chapter 3, Annex B, Appendix 4

the ratio of the actual amount of water present in the air compared to the amount that

the same volume of air could hold.
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10.

Directional stability is defined as:

stability around the lateral axis;
stability around the vertical axis;
stability around the longitudinal axis; or

o0 oo

stability of the pilot.
Areas of equal atmospheric pressure are joined together by:

a isotherms,

b isosceles,

C. contour lines, or
d isobars.

Wind is defined as:

the horizontal movement of air within the atmosphere;

a
b. the vertical currents created by uneven heating of the earth;
c the circulation of air; or

d

the reaction which occurs when nitrogen and oxygen are mixed together.
Which is the lowest layer of the atmosphere?

the troposphere,
the stratosphere,
the mesosphere, or

oo o p

the thermosphere.
Aircraft stability is defined as:

the stability of the chemical bonds of the material used in the aircraft’'s construction;
the overall tendency of an aircraft to return to its original attitude;
the overall tendency of an aircraft to remain in a new attitude; or

o0 o

the tendency of an aircraft in flight to remain in straight, level, upright flight and to
return to this attitude, if displaced, without corrective action by the pilot.
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PART B — SHORT ANSWER (15 points)
1. Explain mobility as a property of the atmosphere. (1 point)

This property is the ability of the air to move from one place to another. This is especially
important as it explains why an air mass that forms over the arctic may affect places in the south.

2. Explain capacity for expansion as a property of the atmosphere. (1 point)
Air is forced to rise for various reasons. As the air pressure decreases, the air will expand and

cool. This cooling may be enough for condensation to occur and clouds to form, creating
precipitation.

3. Describe convection as a lifting agent. (2 points)

The air is heated through contact with the earth’s surface. As the sun heats the surface of the
earth, the air in contact with the surface warms up, rises, and expands.

Convection can also occur when air moves over a warmer surface and is heated by advection.

4, Describe static and dynamic stability. (2 points)
Static stability is the initial tendency of an aircraft to return to its original attitude, if displaced.

Dynamic stability is the overall tendency of an aircraft to return to its original attitude.

5. Describe unstable air and the flight conditions associated with unstable air. (3 points)

If a mass of rising air is still warmer than the new air around it, then the air mass will continue to
rise. Unstable air may have the following effects on flight:

¢ good visibility (except in precipitation),
e cumulus type cloud,

o showery precipitation,

¢ gusty winds, and

e moderate to severe turbulence.

6. Describe a low pressure area. (2 points)

Low pressure areas are areas of relatively low pressure, with the lowest pressure in the centre.
Lows will normally move in an easterly direction at an average rate of 800 km per day during the
summer and 1100 km per day in the winter. Lows are associated with thunderstorms and
tornadoes, and do not stay in one place for very long. In the northern hemisphere, air moves
around a low in a counter-clockwise direction.
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7. Describe the assumptions for standard atmosphere in North America. (2 points)
The assumptions for standard atmosphere in North America include:

o the airis a perfectly dry gas,

¢ amean sea level pressure of 29.92 "Hg,

¢ a mean sea level temperature of 15° Celsius, and

+ the rate at which temperature decreases with altitude is 1.98° Celsius per 1000 feet.

8. Define dewpoint. (1 point)

Dewpoint is the temperature to which unsaturated air must be cooled, at a constant pressure, in
order for it to become saturated.
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Assessor’'s Name:

Position:

Assessor’s Signature:

Date:

This form shall be reproduced locally.
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390 PC — ASSESSMENT INSTRUCTIONS

PREPARATION

PRE-ASSESSMENT INSTRUCTIONS

Review the assessment plan, assessment instructions and 390 PC Checklist and become familiar with the
material prior to conducting the assessment.

Ensure the area is set up IAW the assessment activity layout.
Obtain all resources required for the assessment.
Set the magnetic declination on the compasses for the topographical map of the exercise area.

Determine a safety bearing in the event a cadet becomes disoriented or lost and can not make contact with
one of the assessors.

Determine a radio frequency for the activity that is separate from other frequencies in use. Check the hand-
held radios to ensure they operate. If rechargeable batteries are used, they should be tested prior to the lesson
and recharged if necessary. If regular batteries are being used, provide spares to replace batteries as required.

Photocopy the Assessment Checklist for each cadet.
PRE-ASSESSMENT ASSIGNMENT

Have the cadets review the Assessment Checklist and the course material prior to participating in the
assessment.

ASSESSMENT METHOD

Performance assessment was chosen as it allows the assessor to observe the cadet’s ability to perform the
required skill(s) and make a judgement on the quality of performance.

CONDUCT OF ASSESSMENT

PURPOSE

The purpose of this PC is to assess the cadet’s ability to perform ground navigation to include plotting and
navigating a course, and determining a six-figure grid reference (GR).

RESOURCES
. All equipment IAW squadron exercise requirements,

. 390 PC Assessment Checklist,

o Compass (one per cadet),

o Calculator (one per pair),

o Pencil (one per cadet),

. Water bottle or canteen (one per cadet),
. Whistle (one per cadet),

. Hand-held radio (one per assessor),

. Spare batteries (as required),
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. Topographical map of the exercise area (one per cadet),
. Start point marked on the map,
. Three numbered points, for determining six-figure GRs, marked on the map,
o Worksheet, to include:
o list of three 6-figure GRs (numbered points for other three legs);

o section to record GRs for the three numbered points marked on the map;
o section to record distances for each leg of the course;
o section to record pace count for each leg of the course;
o section to record bearing for each leg of the course; and
o descriptive word/phrase for each point; and
. Six-leg course.

ASSESSMENT ACTIVITY LAYOUT

Area with tables or a flat surface for the cadets to work on the maps.

A course of six legs shall be created in an area of varied terrain. Total course length should be between 2000—
3000 m (6000-9000 feet).

Each leg should be between 200-800 m (600—2400 feet) long.

A wood stake driven into the ground, marked with highly visibility flagging tape or fluorescent paint, will designate
the end of each leg (which is the start of the next leg).

ASSESSMENT ACTIVITY INSTRUCTIONS

The cadets will be divided into pairs. Each group will have one assessor. Each cadet will be
assessed for three legs. These legs do not have to be done one after the other. The other
member of the group will follow the cadet being assessed.

Groups will start at five-minute intervals. If one group catches up to another, the assessor of
the second group will have that group wait to allow the first group to move ahead as to not
interfere with the assessment (eg, a cadet following the group ahead instead of performing
the skills).

The cadets may be provided assistance (eg, reminders, guided questions), by the assessor,
while performing skills.
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After observing each task being performed, make a judgement and indicate on the
assessment checklist whether the task was:

. Incomplete. The task was not attempted or not completed even with assistance.
. Completed. The task was completed with difficulty and/or assistance or without
difficulty.

Make notes of observations for the purposes of providing post-assessment descriptive
feedback.

10.
11.

Divide the cadets into pairs.
Issue two compasses, one topographical map, one calculator and one hand-held radio to each group.

Hand out the assessment sheets to the cadets and have them write their name and the other group
member’s name on it.

Have each assessor collect the assessment sheets from their cadets.

Hand out the cadet worksheets and have each cadet complete the required sections to plot the route
of each leg.

Move the first group to the starting point of the first leg. Have assessors of other groups begin at five-
minute intervals.

Have the first cadet guide the group through the leg while being assessed.

Have the second cadet guide the group through the next leg while being assessed.

Continue assessing cadets through the course until both cadets have been assessed for three legs each.
After the course is completed, collect the issued equipment.

Distribute to the cadet the Assessment Checklist for self-assessment purposes. Have the cadets reflect
and self-assess their performance using the 390 PC Assessment Checklist.

POST ASSESSMENT INSTRUCTIONS

RECORDING ASSESSMENT RESULTS

1.

2
3
4.
5

Indicate the overall performance assessment on the assessment checklist as:

a. Incomplete. If over 40 percent (over 21) of the tasks are assessed as incomplete.

b. Completed. If 60 percent and over (31 and over) of the tasks are assessed as completed.
Record notes made in the assessor’s feedback section of the Assessment Checklist.

Sign and date the Assessment Checklist.

Ensure a copy of the Assessment Checklist is attached to the cadet’s training file.

The overall result will be recorded on the Proficiency Level Three Qualification Record located at Annex C.

PROVIDING ASSESSMENT FEEDBACK

Discuss the cadet’s reflection and self-assessment on their performance.
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Ask the cadet what they felt went well during the 390 PC, what did not go well and ask the cadet how they
would improve their performance if the 390 PC was given to them again.

Discuss the performance results of each section of the Assessment Checklist with the cadet.

Discuss the overall performance results with the cadet and provide the cadet with a copy of the completed
Assessment Checklist by the next parade night.
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390 PC — ASSESSMENT CHECKLIST

Cadet’'s Name:

Other Group Member:

Assessor:

Performance Assessment:

Assessment
Skill Group Task
Incomplete Completed
Determine six-figure GR for each of the three points #1
marked on the map.
#2
Grid References #3
(GRs) Plot each of the three 6-figure GR, from the #1
ksheet on th .
worksheet on the map “
#3
Determine distance for each of the six legs (within #1
50 m).
#2
#3
#4
#5
#6
Calculate distance into paces for each of the six #1
legs.
#2
#3
#4
Determining
Distance and #5
Pacing
#6
Use a method to keep track of pace count for each #1
of the three legs.
#2
#3
Bypass obstacles using pacing techniques #1
(observed for each of the three legs). “
#3
Find marker within 10 percent of calculated pace #1
count for each of the three legs. 4
#3
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Assessment
Skill Group Task
Incomplete Completed
Check magnetic declination setting on the compass.
Determine bearing for each of the six legs from a #1
map (within two degrees).
#2
#3
#4
#5
#6
Set compass (within two degrees) of bearing for #1
each of the three legs.
#2
#3
Determine direction of travel (within five degrees) for #1
each of the three legs using a compass. o
Bearings #3
Determine a steering point for each of the three #1
legs.
#2
#3
Re-check, for each of the three legs (minimum once #1
each leq), direction of travel using a compass. o
#3
Re-check, for each of the three legs (minimum once #1
each leq), direction of travel using the determined
steering point. #2
#3
Find marker within a 20 m radius for each of the #1
three legs.
#2
#3
Incomplete The task was not attempted or not completed despite being provided assistance.
Completed The task was completed without difficulty or with difficulty/assistance.
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PO Assessment
PO 390 PC
Incomplete Completed
Participate in Ground Navigation.
Incomplete If over 40 percent (over 21) of the tasks are assessed as incomplete.
Completed If 60 percent and over (31 and over) of the tasks are assessed as completed.

Assessor’s Feedback:

Assessor’s Sighature: Date:

This form shall be reproduced locally.

3B5-7



A-CR-CCP-803/PG-001
Chapter 3, Annex B, Appendix 5

SAMPLE ASSESSMENT ACTIVITY

Sample Map
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Natural Resources Canada, Bancroft 31 F/4, Canada Centre for Mapping, Her Majesty the Queen in Right of Canada
Figure 3B5-1 Assessment Activity Map

All points are located in the lower right-hand corner. To clearly identify the designated points
and terrain features, Figure 3B5-1 is best viewed in colour.

The cadets will be given a compass, map, worksheet and access to a calculator. The map has been marked
with the start point, “S” and the three other points, “1”, “3”, and “6”, for which to determine six-figure GRs. The
other three points, for legs two, four and five, will be marked on the map by the cadet from the six-figure GRs on
the worksheet. All seven points have a descriptive word or phrase to help identify it. The cadets will complete
the worksheet then move on to the course to complete three legs each. When the course has been completed,
the cadets will do a self-assessment with their assessor and receive a copy of their Assessment Checklist by
the next parade night.

A sample and completed worksheet are shown as examples for this sample assessment activity. The blank
worksheet may be used as a template.
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Name: Personal Pace:
# GR Distance Bearing Description
S 728883 m paces X most southerly cabin on Jeffrey Lake
1 cabin by vehicle track fork
2 722882 shore of Pipe Lake near the “L” of lake
3 most southerly cabin on Pipe Lake
4 720878 shore of Carfrae Lake near the “e” of [ake
5 723873 hill south of Carfrae Lake
6 vehicle track crossing creek south of cabin

Magnetic Declination: 11° west declination

Safety Bearing: 120°
Will lead to either a gravel road or a vehicle trail; wait at the side of the road/trail for the safety vehicle.

Calculations:

CADET WORKSHEET (completed sample):

Name: F/Cpl Bloggins Personal Pace: 140
# GR Distance Bearing Description
S 728883 m paces X most southerly cabin on Jeffrey Lake
1 727881 200 280 199° cabin by vehicle track fork
2 722882 500 700 282° shore of Pipe Lake near the “L” of lake
3 720881 200 280 230° most southerly cabin on Pipe Lake
4 720878 450 630 180° shore of Carfrae Lake near the “e” of [ake
5 723873 450 630 154° hill south of Carfrae Lake
6 728878 800 1120 44° vehicle track crossing creek

Magnetic Declination: 11° west declination

Safety Bearing: 120°
Will lead to either a gravel road or a vehicle trail; wait at the side of the road/trail for the safety vehicle.

Calculations:
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CADET WORKSHEET

Name: Personal Pace:

# GR Distance Bearing Description

S m paces X

Magnetic Declination:
Safety Bearing:

Calculations:

This form shall be reproduced locally.
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PROFICIENCY LEVEL THREE QUALIFICATION RECORD
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CADET INTERVIEW GUIDELINES

PREPARATION FOR A PROGRESS INTERVIEW

PRE-INTERVIEW INSTRUCTIONS

Review the interview guidelines and the cadet interview form in Appendix 1 and become familiar with the
material prior to conducting the interview.

Where discussion is being directed towards specific topic areas, ensure that any required support materials
are prepared in advance and distributed to the cadet to review. This could include: training schedules, the
Assessment of Learning Plan (Annex B), PC assessment instruments, etc.

Schedule interviews to allow approximately 10 to 15 minutes per cadet.
PRE-INTERVIEW ASSIGNMENT

Have the cadets review any support materials so they are able to attend the interview prepared to discuss the
specific topic areas, as well as their expectations and personal goals.

CONDUCT OF A PROGRESS INTERVIEW

PURPOSE

The purpose of conducting a progress interview is to discuss the cadet’s learning progress towards their
qualification (assessment for learning) and to provide feedback on overall performance.

RESOURCES

. Cadet Interview Form,

. Note paper,

. Pen/pencil, and

. Suitable interview location.
INTERVIEW LAYOUT

Set up the interview location so that both the interviewer and cadet will be comfortable.

INTERVIEW INSTRUCTIONS

Tips for a successful interview:

. Ask questions that will provoke thought; in other words avoid questions with a yes or

no answer.
. Manage time by ensuring the cadet stays on topic.
. Listen and respond in a way that indicates you have heard and understood the cadet.
This can be done by paraphrasing their ideas.
. Give the cadet time to respond to your questions.
1. Have the cadet enter the area of the interview.

2. Ask the cadet how they feel they are progressing in the Proficiency Level.
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3. Give the cadet feedback on their progress and their overall performance highlighting any gaps that may
exist between the cadet’s self-assessment and the officer’'s observations.

4. Help the cadet make an action plan that takes into consideration the cadet’s goals and the requirements
of the qualification. Action plans should be realistic and achievable and written using positive language.

The action plan is a negotiated set of steps that the cadet commits to taking to reach their
goals. The officer should not dictate steps or goals, but should guide the cadet towards a
mutually agreed upon plan of action that meets both the needs of the cadet and the needs
of the Cadet Program. The action plan must be achievable for the cadet, provide the cadet
with guidelines on the action they must take to be successful and be written using positive
language.

5. Have the cadet sign the Cadet Interview Form, Section 2.

6. Sign the Cadet Interview Form, Section 2.

POST-INTERVIEW INSTRUCTIONS

Meet with the cadet throughout the training year to discuss their progress towards achieving the qualification
and to revise their action plan.

PREPARATION FOR FINAL INTERVIEW

PRE-INTERVIEW INSTRUCTIONS

Review the interview guidelines and Cadet Interview Form and become familiar with the material prior to
conducting the interview.

Review the cadet’'s completed Qualification Record and related assessment instruments as well as the
completed Section 1 and 2 of any Cadet Progress Interview Forms.

Schedule interviews to allow approximately 10 - 15 minutes per cadet.
PRE-INTERVIEW ASSIGNMENT

Have the cadet review the personal goals they established at the beginning of the training year, any action
plans, and come to the interview prepared to discuss their success in reaching those goals. Have the cadet
think about their personal goals for the summer and following training year.

CONDUCT OF FINAL INTERVIEW

PURPOSE

The purpose of the final interview is to discuss: the completed Qualification Record, the cadet’s goals that were
discussed during the initial interview, and new goals for the summer and following training year.

RESOURCES

. Cadet Interview Form,
. Pen/pencil, and
. Suitable interview location.
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INTERVIEW LAYOUT
Set up the interview location so that both the cadet and the interviewer will be comfortable.

INTERVIEW INSTRUCTIONS

Tips for a successful interview:

. Ask questions that will provoke thought; in other words avoid questions with a yes or

no answer.
. Manage time by ensuring the cadet stays on topic.
. Listen and respond in a way that indicates you have heard and understood the cadet.
This can be done by paraphrasing their ideas.
. Give the cadet time to respond to your questions.
1. Ask the cadet questions in Section 3 of the Cadet Interview Form.
2. Provide the cadet with a copy of their completed Qualification Record and discuss their learning progress

towards course objectives. Where a cadet has been granted a waiver explain to the cadet what this means
and what they will be required to do in the following year to meet the current qualification requirements.

3. Ask the cadet the remaining questions on the form.
4, Have the cadet sign the final interview form.

5. Sign the final interview form.

POST-INTERVIEW INSTRUCTIONS

Ensure the Cadet Certificate of Qualification, CF 558 (NSN 7530-21-870-7685), is awarded to cadets
who successfully complete the qualification. This should be done in a manner that highlights the cadet’'s
achievement, eg, a graduation parade or other formal event.

Ensure the completed Qualification Record for each cadet is placed in the cadet’s DND 2399, Cadet Personnel
Record.
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CADET INTERVIEW FORM

SECTION 1 — CADET PARTICULARS

Surname:

Name:

Proficiency Level:

Flight: Rank:

SECTION 2 — PERFORMANCE INTERVIEW

Cadet’s Responses

Officer’s Notes

1. How do you feel about your progress in
the Proficiency Level? Are there any areas of
excitement or concern you would like to highlight?

Note any gaps between the cadet’s perception of
their performance and observed performance:

2. What are some areas you would like to improve
during the training year? What personal goals would
you like to establish for the Proficiency Level?

Work with the cadet to develop an action plan, listing
the steps that will help the cadet meet both the
training requirements and their personal goals.

1.

Cadet’s Signature:

Officer’s Signature:

Date:
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SECTION 3 — FINAL INTERVIEW

1. How did you enjoy the Proficiency Level?

2. What were some of your likes and dislikes about the training
activities?

Likes:

Dislikes:

3. How can you apply what you have learned this training year in the
future inside and outside of cadets?

4. What are some new personal goals you will establish for your CSTC
training (if applicable) or for the next training year.

5. What training opportunities are you interested in for the next training
year?

Additional Comments:

Cadet’s Signature:

Officer’s Signature:

Date:
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TRAINING COUNSELLING SESSION GUIDELINES

PREPARATION

PRE-COUNSELLING SESSION INSTRUCTIONS

Review the counselling instructions and Training Counselling Session Form and become familiar with the
material prior to conducting the training counselling session.

CONDUCT OF TRAINING COUNSELLING SESSION

PURPOSE

The purpose of the Training Counselling Session is to formally meet with a cadet who is having difficulty
achieving and/or maintaining qualification standards and to create an action plan to assist this cadet.

RESOURCES

o Training Counselling Session Form,
. Pen/pencil, and
. Suitable boardroom/meeting space.

COUNSELLING SESSION LAYOUT
Set up a table with chairs for the cadet and officer.

COUNSELLING SESSION INSTRUCTIONS

Tips for a successful interview:

. Ask questions that will provoke thought; in other words avoid questions with a yes or
no answer.
. Manage time by ensuring the cadet stays on topic.
. Listen and respond in a way that indicates you have heard and understood the cadet.
This can be done by paraphrasing their ideas.
. Give the cadet time to respond to your questions.
1. Have the cadet enter the counselling room.
2. Inform the cadet of the situation; the cadet is not achieving and/or maintaining qualification standards.

3. Determine the following:
a. the seriousness of the failure,
b. areas of difficulty,
C. exceptional circumstances affecting the training progress,
d. the behaviour of the cadet,
e. the effort and motivation of the cadet, and

f. whether or not sufficient training support was provided.
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4, Create an action plan with the cadet that addresses the reasons for the failure and the action the cadet
should take to be successful.

The action plan must be achievable for the cadet, address the reasons for the failure and
provide the cadet with guidelines on the action they must take to be successful.

5. Brief the cadet on the consequences should no improvement be noticed.
6. Have the cadet sign the Training Counselling Session Form.

7. Sign the Training Counselling Session Form.

POST-COUNSELLING INSTRUCTIONS

The goal of conducting training counselling is to guide a cadet towards success in the cadet program. Following
the training counselling session the Training Officer shall meet with the CO to discuss the outcome of the
session and any further steps required.

The Commanding Officer shall contact the parent to open the lines of dialogue and include them in the action
plan.
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TRAINING COUNSELLING SESSION FORM

SECTION 1 — CADET PERS INFORMATION

Surname: Name:

Proficiency Level: Flight:

Circumstances requiring TCS convening:

SECTION 2 — SESSION FINDINGS

(To include training progression to date, effort and motivation of cadet, training support provided,
exceptional circumstances, etc)

Seriousness of failure:

Performance in related POs:

Previous difficulties and action taken:

Overall performance:

Exceptional circumstances affecting training progress:

Behaviour of cadet:
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SECTION 3 — SESSION RECOMMENDATIONS (ACTION PLAN)

Cadet Signature:

Training Officer’s Signature: Date:

SECTION 4 - COMMANDING OFFICER REVIEW

Record any discussion with parents regarding the progress of the cadet.

Commanding Officer's Signature: Date:
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CHAPTER 4
PERFORMANCE OBJECTIVES AND LESSON SPECIFICATIONS

SECTION 1
PERFORMANCE OBJECTIVES AND TRAINING PLAN

PURPOSE

1. The purpose of this chapter is to outline the specific POs associated with the Proficiency Level Three
qualification.

PERFORMANCE OBJECTIVES

2. POs are a description of the cadet’s ability after training is complete. They include a description, in
performance terms, of what the individual must do, the conditions under which the performance must be
completed, and the standard to which the performance must conform. These three elements are respectively
defined as:

a. a performance statement,
b. a conditions statement, and

(o} a standard.

3. This chapter also details the training plan that is designed to assist cadets to achieve the required POs
using EOs and Lesson Specifications (LS) that are the key reference used for development of A-CR-CCP-
803/PF-001.

ENABLING OBJECTIVES

4. EOs are a description of the cadet’s ability after each unit of learning is complete and constitute a major
step towards achieving the PO. EOs may correspond to the major components identified in the first round of
deconstructing POs or they may result from grouping several related components. They are composed of three
essential parts:

a. a performance statement,
b. a conditions statement, and
c. a standard.

LESSON SPECIFICATIONS

5. LSs describe the instructional strategy to be applied to each EO, and include:
a. supporting teaching points,
b. references,
C. learning activities (methods, media and environment),
d. estimated timings,
e. assessment directions, and

f. any remarks that further clarify the design intent.
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ASSESSMENT FOR LEARNING

6. Formative evaluation, or assessment for learning, takes place during a phase of instruction and helps
cadets and instructors recognize progress or lapses in learning. These assessments can also provide cadets
with opportunities to practice PCs. This helps to diagnose cadet needs, eg, corrective action or remedial
instruction, plan the next steps in instruction and provide cadets with feedback they can use to improve. It also
reinforces learning so that it can be retained longer. Details for Proficiency Level Three assessment for learning
are outlined within the applicable lesson specifications located in this chapter.

4-1-2



A-CR-CCP-803/PG-001

SECTION 2
PO 301 - RECOGNIZE THE PURPOSE OF SERVICE GROUPS WITHIN CANADA

Performance. Recognize the Purpose of Service Groups Within Canada.
Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.
C. Environmental: Classroom or training area large enough to accommodate the entire group.
Standard. The cadet will recognize the purpose of service groups within Canada is to:
a. build a sense of inclusion for each member;
b. help others within the community; and
C. represent specific group interests.
Remarks. N/A.

Complementary Material. Complementary material associated with PO 301 is designed to enhance the
cadet’s knowledge of citizenship, to include:

a. EO C301.01 (Discuss the Three Branches of the Canadian Government),
b. EO C301.02 (Discuss Current Events),
C. EO C301.03 (Tour a Local Community Service Group), and

d. EO C301.04 (Participate in a Presentation Given by a Guest Speaker From a Local Community
Service Group).
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EO M301.01 — DISCUSS COMMUNITY SERVICE GROUPS
1. Performance. Discuss Community Service Groups.
2. Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.
C. Environmental: Classroom or training area large enough to accommodate the entire group.
3. Standard. The cadet shall discuss community service groups, to include:
a. types, and
b. purposes.

4, Teaching Points

TP Description Method Time Ref
TP1 | Discuss community service groups by: Group 10 min
a.  brainstorming types of community service | Discussion
groups;
b. brainstorming the purpose of these groups;
and
C. creating a definition of a community service
group.
TP2 | Discuss the purposes of community service Interactive 5 min
groups, to include: Lecture
a. providing community service;
b. developing better citizens; and
C. creating a sense of belonging and
acceptance.
TP3 | Describe types of community service groups, to Interactive 10 min
include: Lecture

a. emphasis, to include:

(1) age,

(2) fundraising,

(3) interest,

(4) religion,

(5) service, and

(6) special need; and
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TP Description Method Time Ref

b. sphere of influence, to include:

(1) local, to include:
(@) school,
(b)  squadron, and
(c) community;

(2) regional,

(3) national, and

(4) international.

Time

a. Introduction: 5 min
b. Group Discussion: 10 min
C. Interactive Lecture: 15 min
d. Total: 30 min

Substantiation

a. A group discussion was chosen for TP 1 as it allows the cadets to interact with their peers and
share their knowledge and experiences about community service groups. This helps develop a
rapport by allowing the instructor to evaluate the cadets’ responses in a non-threatening way while
helping them refine their ideas. A group discussion also helps the cadets improve their listening
skills and develop as members of a team.

b. An interactive lecture was chosen for TPs 2 and 3 to give an overview of community service groups.
References. N/A.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids. N/A.

10.
11.

Test Details. N/A.
Remarks. N/A.
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EO C301.01 — DISCUSS THE THREE BRANCHES OF THE CANADIAN GOVERNMENT
1.
2.

Performance. Discuss the Three Branches of the Canadian Government.

Conditions

a.

b.

C.

Given:
(1)
(2)  Supervision, and

(3) Assistance as required.

Denied: N/A.

Handout on the three branches of the Canadian Government,

Environmental: Classroom or training area large enough to accommodate the entire group.

Standard. The cadet shall discuss the three branches of the Canadian Government, to include:

a.
b.

C.

judiciary,
executive, and

legislative.

Teaching Points

TP Description Method Time Ref
TP1 | Discuss the judiciary branch of the Canadian Interactive 10 min | C3-042 (p. 32,
Government, to include: Lecture p. 33, p. 35)
a. role,
b. responsibilities, and
C. components, to include:
(1) courts, and
(2) judges.
TP2 | Discuss the executive branch of the Canadian Interactive 10 min | C3-042 (pp. 5—
Government, to include: Lecture 6, p. 34, p. 35,
a. role, pp. 38—41)
b. responsibilities, and
c. components, to include:
(1) the Queen (King),
(2) the Governor General,
(3) the Prime Minister, and
(4) the Cabinet.
TP3 | Discuss the legislative branch of the Canadian Interactive 10 min | C3-042
Government, to include: Lecture (pp. 34-37)

a. role,
b. responsibilities, and
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TP Description Method Time Ref
C. components, to include:
(1)  the Senate, and
(2) the House of Commons.
TP4 | The cadets will participate in the activity Political | In-Class 20 min | C3-250
Power Play. Activity
Time
a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 30 min
C. In-Class Activity: 20 min
d. Total: 60 min

Substantiation

a. An interactive lecture was chosen for TPs 1-3 to introduce the three branches of the Canadian
Government.

b. An in-class activity was chosen for TP 4 as it is an interactive way to reinforce the three branches
of the Canadian Government and confirm the cadets’ comprehension of the material.

References

a. C3-042 Forsey, E. (2005). How Canadians Govern Themselves. Retrieved
November 20, 2006, from http://www.parl.gc.ca/information/library/idb/forsey/pdfs/
How_Canadians_Govern_Themselves-6ed.pdf.

b. C3-250 Canadian Heritage. (2008). Activity 7 Political Power Play. Retrieved February 14, 2008,
from http://www.pch.gc.ca/special/gouv-gov/section2/activ7_e.pdf.

Training Aids

a. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for the
classroom/training area,

b. Handout on the three branches of the Canadian Government, and

C. Political Power Play activity, to include:

(1) directions,
(2) worksheet, and

(3) answer key.

Learning Aids

a.

b.

Handout on the three branches of the Canadian Government, and

Activity worksheet.
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10. Test Details. N/A.

11. Remarks. The activity worksheet may be used as is or as part of a more in-depth activity IAW reference
C3-250.
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EO C301.02 — DISCUSS CURRENT EVENTS

1.
2.

Performance. Discuss Current Events.
Conditions
a. Given:

(1)  News articles,

(2) Supervision, and

(3) Assistance as required.

b. Denied: N/A.

C. Environmental: Classroom or training area large enough to accommodate the entire group.

Standard. The cadet, as a member of a group, shall discuss current events by:
a. analyzing the details in news articles, to include:

(1) the type of each event,

(2) the scope of each event, and

(3) the possible consequences resulting from each event; and
b. reflecting on the relevance of each event.

Teaching Points

TP Description Method Time Ref
TP1 | Have the cadet, as a member of a group, analyze | Group 10 min
the details of two news articles, to include: Discussion

a. the type of each event,
b. the scope of each event, and

C. the possible consequences resulting from
each event.
TP2 | Have the cadet reflect on the relevance Group 15 min
(personal) of each event analyzed and then Discussion

discuss the ideas generated.

Time

a. Introduction/Conclusion: 5 min
b. Group Discussion: 25 min
C. Total: 30 min

Substantiation. A group discussion was chosen for this lesson as it allows the cadets to interact with
their peers and share their knowledge, experiences, opinions, and feelings about current events. This
helps develop rapport by allowing the instructor to evaluate the cadets’ responses in a non-threatening
way while helping them refine their ideas. A group discussion also helps the cadets improve their listening

skills and develop as members of a team.
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10.
11.

References. N/A.

Training Aids

a.

b.

Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for the
classroom/training area, and

News articles.

Learning Aids. News articles.

Test Details. N/A.

Remarks

a.
b.

C.

During TP 1 the cadets should be divided into groups of three to six.
During TP 2 the cadets will be one group.
Two current event news articles should be chosen with each group analyzing the same two articles.

News articles chosen should be short and should represent varying degrees of relevance to the
cadets.

The topics covered in the news articles shall not have any partisan political association, be seen to
promote or support any single religious denomination or belief system or be controversial in nature
as these may disrupt the lesson.

The cadets applying for scholarships should be reminded that current events will be a component
of their scholarship board interviews.
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EO C301.03 — TOUR A LOCAL COMMUNITY SERVICE GROUP

1.
2.

10.
11.

Performance. Tour a Local Community Service Group.
Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.

C. Environmental: The squadron Commanding Officer shall determine the conditions suitable for this
training.

Standard. The cadet shall tour a local community service group to gain an awareness these groups play
in their community.

Teaching Points. The community service group guest speaker is asked to:

a. describe the community service group of which they are a member, to include:

(1)  the history,

(2) membership criteria,

(3) how citizens can become involved,

(4) organization,

(5) role within the community,

(6) examples of activities undertaken, and
(7) future activities;

b. facilitate a question and answer period.

Time

a. Introduction/Conclusion: 10 min
b. Field Trip: 80 min
c. Total: 90 min

Substantiation. A field trip was chosen for this lesson as it will reinforce the cadets’ knowledge of material
previously taught in EO M301.01 (Discuss Community Service Groups) through participation in a tour.

References. N/A.
Training Aids. N/A.
Learning Aids. N/A.
Test Details. N/A.
Remarks

a. Examples of possible tours include:
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Alzheimer Society of Canada,
Arthritis Society of Canada,

Big Brothers Big Sisters of Canada,
Canadian Cancer Society,

Canadian Red Cross,

)
)
)
)
)
6) Hospital committees,
) Lions Clubs International,
)  Local environmental groups,
) Local food bank,
0

Religious service groups,

)
11) The Children’s Wish Foundation of Canada,
12) The Kinsmen Club,
13) The Kiwanis Club,
14) The Rotary Club,
15) The Royal Canadian Legion, and
16) United Way of Canada.

b. There is no instructional guide for this EO.
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EO C301.04 — PARTICIPATE IN A PRESENTATION GIVEN BY A GUEST SPEAKER FROM A LOCAL
COMMUNITY SERVICE GROUP

1.

Performance. Participate in a Presentation Given by a Guest Speaker From a Local Community Service
Group.

Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.
C. Environmental: Classroom or training area large enough to accommodate the entire group.

Standard. The cadet shall participate in a presentation given by a guest speaker from a local community
service group.

Teaching Points. The community service group guest speaker is asked to:

a. describe the community service group of which they are a member, to include:

(1)  the history,

(2) membership criteria,

(3) how citizens can become involved,

(4) organization,

(5) role within the community,

(6) examples of activities undertaken, and
(7) future activities;

b. describe their duties within the group; and

C. facilitate a question and answer period.

Time

a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 50 min
C. Total: 60 min

Substantiation. An interactive lecture was chosen for this lesson to review, clarify, emphasize and
summarize the teaching points.

References. N/A.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.
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9. Learning Aids. N/A.
10. Test Details. N/A.

11.  Remarks. There is no instructional guide for this EO.
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SECTION 3
PO 302 - PERFORM COMMUNITY SERVICE

Performance. Perform Community Service.
Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.
C. Environmental: Any conditions.
Standard. The cadet will participate in a community service activity that:

a. provides a direct benefit to the community (eg, support of a non-profit group’s fundraising event,
community cleanup, or trail maintenance project); and

b. promotes good citizenship.
Remarks

a. Community service may be conducted as nine periods during a supported day or over three
sessions of three periods each.

b. The community service activity selected shall not have any partisan political association, or be
seen to promote or support any single religious denomination or belief system.

C. Squadrons should consult their sponsor in the selection of community service activities.

d. The community service selected shall not directly benefit the cadet squadron or the cadet
squadron’s sponsor.

Complementary Material

a. Complementary material associated with PO 302 is designed to provide opportunities for cadets
to perform community service through a number of activities.

b. No new complementary training will be added in the Proficiency Level Three Program.

C. Some complementary training offered in previous levels may be selected as complementary
training in the Proficiency Level Three Program, specifically:

(1) EO C102.01 (Participate in a Ceremonial Parade, A-CR-CCP-801/PG-001, Royal Canadian
Air Cadets, Proficiency Level One — Qualification Standard and Plan, Chapter 4, Section 2),
and

(2) EO C102.02 (Perform Community Service, A-CR-CCP-801/PG-001, Chapter 4, Section 2).

d. When selecting complementary material from previous levels, training staff will review the
applicable performance objective, lesson specification, and instructional guide.

e. Complementary training associated with PO 302 is limited to a total of nine periods which may be
conducted during sessions or on a supported day. No more than three periods may be used in
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support of EO C102.01 (Participate in a Ceremonial Parade, A-CR-CCP-801/PG-001, Chapter 4,
Section 2). Squadrons are not required to use all nine periods.
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EO M302.01 - PERFORM COMMUNITY SERVICE

1.
2.

Performance. Perform Community Service.

Conditions

a.

b.

C.

Given:

(1)  Supervision, and

(2) Assistance as required.
Denied: N/A.

Environment: Any.

Standard. The cadet shall perform a community service activity that:

a.

b.

provides a direct benefit to the community (eg, support of a non-profit group’s fundraising event,
community cleanup, trail maintenance project); and

promotes good citizenship attributes.

Teaching Points. The community service activity should be structured as follows:

a.

Time

a0 oo

The cadets are to be briefed by the activity organizer prior to the start of the activity. This may be
done by a representative from the community group being assisted. This briefing should include
an explanation of:

(1) the objectives and importance of the activity;

(2) the resources that may be required to perform the activity;

(3) the set-up of the activity; and

(4) any safety guidelines that must be followed while performing the activity.

The cadet shall participate in the activity and, where possible, perform the duties of a team leader.

Following participation in the activity, the cadets are to be debriefed, ideally by a representative
from the community group being assisted. The cadets should be asked:

(1)  how they felt about the activity;

(2) what they felt they accomplished;

(3) what benefit the community received from their participation; and
(4) how they can be more active citizens based on this experience.

If cadets are assigned as team leaders, they will be debriefed on their performance as part of
PO 303 (Perform the Role of a Team Leader, Section 4).

Introduction/Conclusion: 10 min
Experiential Learning: 80 min
Subtotal: 90 min
Total (Three Sessions): 270 min
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10.
11.

Substantiation. The experiential approach was chosen for this lesson as it allows the cadets to acquire
new knowledge through a direct experience. This approach allows cadets to actively participate in
their community and experience the positive outcomes that are derived from that participation. Where
available, Proficiency Level Three cadets will act as a team leader to experience a leadership opportunity
while performing community service. Cadets can then define their experiences at a personal level, and
through reflection on the experience, derive an understanding of how their individual efforts may benefit
their community in future projects.

References

a.

A0-010 Director Cadets 2. (2006). CATO 11-03, Cadet Program Mandate. Ottawa, ON: Department
of National Defence.

C0-014 The Royal Canadian Legion. (2002). The Royal Canadian Legion: Responding to the
Needs of Canadian Communities. Retrieved May 25, 2006, from http://www.legion.ca/asp/docs/
about/community_e.asp.

C0-015 Kiwanis International. (2008). Facts About Kiwanis. Retrieved March 12, 2008, from http://
www.kiwanis.org/whatwedo/factsaboutkiwanis/tabid/532/default.aspx.

C0-016 Lions Club International. (2006). Lions Clubs International History. Retrieved May 25, 2006,
from http://www.lionsclubs.org/en/content/lions_history.shtml.

C0-017 Rotary International. (2005). About Rotary. Retrieved May 25, 2006, from http://
www.rotary.org/aboutrotary/index.html.

C0-044 UNESCO. (2006). Canadian Commission for UNESCO. Retrieved August 16, 2006, from
http://www.unesco.ca.

Training Aids. N/A.

Learning Aids. Appropriate equipment/material for the activity.

Test Details. N/A.

Remarks

a.

A sample listing of community-based/oriented groups could include:
(1 The Trans Canada Trall,
(2 Local environmental groups,
(3) The Children’s Wish Foundation of Canada,
(4
(5
(
(
(
(
(

)
)
)
)  Hospital committees,
)
6) Canadian Cancer Society,
)
)
)
0

Alzheimer Society of Canada,
7 Arthritis Society of Canada,
8
9

Big Brothers Big Sisters of Canada,
The Royal Canadian Legion,
10) The Rotary Club,

4-3-4



A-CR-CCP-803/PG-001

(11) The Kinsmen Club,

(12) The Kiwanis Club,

(13) Lions Clubs International,

(14) Local food bank,

(15) Canadian Red Cross,

(16) United Way of Canada, and

(17) The United Nations Educational, Scientific and Cultural Organization (UNESCO).

Additional information should be obtained from the chosen group to assist the instructor in the
development of the initial briefing, and to provide information, as required, for specific activities.

This activity may be conducted over a day (nine periods), or in three sessions of three periods
each, based on local needs.

The community service activity selected shall not have any partisan political association, or be
seen to promote or support any single religious denomination or belief system.

The community service selected shall not directly benefit the cadet squadron or the cadet
squadron’s sponsor.

When developing the squadron training plan, training staff are to review the similar instructional
periods found in all levels of the training program, and are encouraged to pool resources between
proficiency levels when possible.

While it is not necessary for a Proficiency Level Three cadet to participate in this EO as a team
leader, this activity provides an opportunity for assessment of PO 303 (Perform the Role of a Team
Leader, Section 4).
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SECTION 4
PO 303 — PERFORM THE ROLE OF A TEAM LEADER

Performance. Perform the Role of a Team Leader.
Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.
C. Environmental: Any.
Standard. The cadet will perform the role of a team leader, to include:
a. defining the role of a team leader, to include:
1)  recognizing their position within the leadership team;
2) describing the core leadership qualities of a cadet;
)

3 describing the core leadership competencies; and

(
(
(
(4) identifying the responsibilities of a team leader;
b. setting leadership goals for the training year;
C. leading an assigned team, to include:
1
2

3

setting a positive example;

fostering teamwork by contributing to positive team dynamics;
communicating clearly the task(s) to be accomplished;

5 solving problems, as required;
6
7

(1)

(2)

3)

(4) supervising cadets;
®)

(6) debriefing the team; and

(7) reporting to superiors; and

d. participating in a mentoring relationship.
Remarks. N/A.

Complementary Material

a. Complementary material associated with PO 303 is designed to enhance the cadet’s ability to
perform as a team leader, to include:

(1) EO C303.01 (Lead a Team-Building Activity), and
(2) EO C303.02 (Deliver a Presentation About a Leader).
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b. Some complementary training offered in previous levels may be selected as complementary
training in the Proficiency Level Three Program, specifically:

(1)

EO C103.03 (Participate in Team-Building Activities, A-CR-CCP-801/PG-001, Chapter 4,
Section 3),

EO C203.01 (Record Entries in a Reflective Journal, A-CR-CCP-802/PG-001, Royal
Canadian Air Cadets, Proficiency Level Two — Qualification Standard and Plan, Chapter 4,
Section 3),

EO C203.02 (Employ Problem Solving, A-CR-CCP-802/PG-001, Chapter 4, Section 3),

EO C203.04 (Participate in a Presentation Given by a Leader, A-CR-CCP-802/PG-001,
Chapter 4, Section 3),

EO C203.05 (Participate in Trust-Building Activities, A-CR-CCP-802/PG-001, Chapter 4,
Section 3), and

EO C203.06 (Participate in Problem-Solving Activities, A-CR-CCP-802/PG-001, Chapter 4,
Section 3).

C. When selecting complementary material from previous levels, training staff shall review the
applicable performance objective, lesson specification, and instructional guide.

d. Complementary training associated with PO 303 is limited to a total of nine periods, which may
be conducted during sessions or on a supported day. Squadrons are not required to use all nine
periods.
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EO M303.01 — DEFINE THE ROLE OF A TEAM LEADER

1. Performance. Define the Role of a Team Leader.

2. Conditions

a.

b.

C.

Given:
(1)  Supervision, and
(2) Assistance as required.

Denied: N/A.

A-CR-CCP-803/PG-001

Environmental: Classroom or training area large enough to accommodate the entire group.

3. Standard. The cadet shall define the role of a team leader, to include:

a.

b.

recognizing their position within the leadership team model,;

describing the core leadership qualities of a cadet; and

recognizing the core leadership competencies, to include:

1 intrapersonal management,

(1)

(2) interpersonal management,
(3) teamwork,

(4) effective communication,
(5) applied leadership, and

(6) mentorship.

4, Teaching Points

TP Description Method Time Ref
TP1 | Explain the leadership team model and the Interactive 10 min
position the year three cadet holds within the Lecture
leadership team.
TP2 | Describe core leadership competencies, to Interactive 5 min
include: Lecture
a. intrapersonal management,
b. interpersonal management,
C. teamwork,
d. effective communication,
e. applied leadership, and
f. mentorship.
TP3 | Explain the components of intrapersonal Interactive 5 min | C0-270
management, to include: Lecture
a. identifying and satisfying personal needs;

4-4-3




A-CR-CCP-803/PG-001

TP Description Method Time Ref
b. exercising self-control;
C. exercising self-management;
d. pursuing self-improvement; and
e. establishing a positive identity.
TP4 | Explain the components of interpersonal Interactive 5 min | C0-271
management, to include: Lecture
a. interacting positively within the cadet
community;
b. interacting positively with others; and
C. dealing with interpersonal conflict in a
respectful way.
TP5 | Explain the components of teamwork, to include: | Interactive 5min | C0-114 (p. 12)
a. participating in the stages of team Lecture C0-268 (pp.3-4)
development;
b. displaying positive team dynamics; and
C. participating in team-building activities.
TP6 | Explain the components of effective Interactive 5min | CO-115
communication, to include: Lecture (pp. 42—-44)
a. receiving information;
b. interpreting information; and
C. responding to information.
TP7 | Explain the components of applied leadership, to | Interactive 5min | C0-240 (p. 19)
include: Lecture C0-245 (p. 70—
a. setting an example for others to follow; 71)
b. participating in leadership assignments; C0-256 (p. 54—
C. conducting the leadership assignment 59)
while supervising the team;
leading team-building activities;
e. debriefing the team; and
f. presenting an after-assignment report to
their leader.
TP8 | Explain the components of mentorship, to Interactive 5min | C0-258 (p. 2)
include: Lecture
a. the role of a cadet being mentored; and
b. the role of a mentor.
TP9 | Identify the Proficiency Level Three team leader | Interactive 5 min
opportunities, to include: Lecture
a. performing the role of a mentor; and
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TP Description Method Time Ref

b. completing a leadership assignment.

Time

a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 50 min
C. Total: 60 min

Substantiation. An interactive lecture was chosen for this lesson to orient the cadets to the leadership
team model, core leadership competencies and leadership opportunities for a Proficiency Level Three
cadet.

References

a. C0-114 (ISBN 0-02-863656-2) Pell, A. R. (1999). The Complete Idiot’s Guide to Team Building.
Indianapolis, IN: Alpha Books.

b. C0-115 (ISBN 0-7879-4059-3) van Linden, J. A, & Fertman, C. I. (1998). Youth Leadership. San
Francisco, CA: Jossey-Bass Inc., Publishers.

C. C0-240 (ISBN 0-934387-05-2) Collard, M. (2005). No Props: Great Games With No Equipment.
Beverly, MA: Project Adventure, Inc.

d. C0-245 (ISBN 1-58062-513-4) Adams, B. (2001). The Everything Leadership Book. Avon, MA:
Adams Media.

e. C0-256 (ISBN 0-7894-4863-7) Heller, R. (1999). Achieving Excellence. New York, NY: DK
Publishing, Inc.

f. C0-258 (ISBN 978-1-59869-450-5) Nigro, N. (2008). The Everything Coaching and Mentoring
Book. (2" ed.). Avon, MA: F+W Publications Company.

g. C0-268 (ISBN 978-1-57542-265-7) MacGregor, M. S. (2008). Teambuilding With Teens: Activities
for Leadership, Decision Making and Group Success. Minneapolis, MN: Free Spirit Publishing.

h. C0-270 Maslow, A. H. (1943). A Theory of Human Motivation. Psychological Review, Vol. 50, No.
4, pp. 370-396.

i. C0-271 Farthing, D. (2001). Peacebuilders 1: Conflict Resolution Youth Reference Guide. Ottawa,
ON: YouCAN.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids

a. Handout of the Leadership Team Model, and

b. Handout of the Expectations of a Proficiency Level Three cadet.
Test Details. N/A.

Remarks. N/A.
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EO M303.02 — PARTICIPATE IN A MENTORING RELATIONSHIP

1.
2.

Performance. Participate in a Mentoring Relationship.
Conditions
a. Given:

(1)  Supervision, and

(2) Assistance as required.

b. Denied: N/A.

C. Environmental: Classroom or training area large enough to accommodate the entire group.

Standard. The cadet shall participate in a mentoring relationship.

Teaching Points

TP Description Method Time Ref
TP1 | Explain the mentoring relationship, to include: Interactive 15 min | C0-258 (pp.15—
a.  recognizing the purpose of a mentoring Lecture 21, pp. 3748,
relationship; pp. 70-73)
b. identifying the benefits of participating in a
mentoring relationship;
contributing to a mentoring match;
being open to new things;
being responsive to suggestions and
constructive criticism;
f. providing feedback to the mentor;
g. learning from the mentor’s example;
h. participating in mentoring activities; and
i. appreciating the mentoring relationship.
TP2 | Conduct a group discussion about mentoring, to | Group 10 min | C0-258
include: Discussion (pp. 37—48)
a. self-reflection; C2-109 (p. 36)
b. self-assessment or recording in a journal
as required; and
C. mentoring sessions.
Time
a. Introduction/Conclusion: 5 min
b. Interactive Lecture: 15 min
C. Group Discussion: 10 min
d. Total: 30 min
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Substantiation

a. An interactive lecture was chosen for TP 1 to orient the cadets to the mentoring relationship, to
generate interest and present basic material.

b. A group discussion was chosen for TP 2 as it allows the cadets to interact with their peers and
share their knowledge, experiences, opinions and feelings about the mentoring relationship.

References

a. C0-258 (ISBN 978-1-59869-450-5) Nigro, N. (2008). The Everything Coaching and Mentoring
Book. (2™ ed.). Avon, MA: F+W Publications Company.

b. C2-109 (ISBN 0-7872-6561-6) Sugarman, D., Doherty, K., Garvey, D., & Gass, M. (2000).
Reflective Learning: Theory and Practice. Dubuque, 10: Kendall/Hunt Publishing Company.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids. N/A.
Test Details. N/A.

Remarks. After this lesson each Proficiency Level Three cadet will choose at least one Proficiency Level
One cadet to mentor. Each Proficiency Level Three cadet will also be asked which Proficiency Level Five
cadet, they would like to mentor them.
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EO M303.03 — PRACTICE SELF-ASSESSMENT

1. Performance. Practice Self-Assessment.

2. Conditions

a.

b.

C.

Given:

(1) Self-assessment rubrics,
(2)  Supervision, and

(3) Assistance as required.

Denied: N/A.

Environmental: Classroom or training area large enough to accommodate the entire group.

3. Standard. The cadet shall practice self-assessment by:

a. reflecting on abilities;
b. setting goals;
C. seeking feedback as required; and
d. seeking assistance as required.
4. Teaching Points
TP Description Method Time Ref
TP1 | Define reflection and self-assessment. Interactive 5 min | C0-237
Lecture C0-242 (pp. 9-
11)
TP2 | Have the cadet conduct self-assessment In-Class 10 min
activities about: Activity
a. their core leadership qualities; and
b. how they contribute to positive team
dynamics.
TP3 | Conduct a group discussion on how and when to | Group 10 min | C0-258 (p.97—
seek feedback and assistance. Discussion 98)
5 Time
a. Introduction/Conclusion: 5 min
b. Interactive Lecture: 5 min
C. In-Class Activity: 10 min
d. Group Discussion: 10 min
e. Total: 30 min

4-4-8




10.
11.

A-CR-CCP-803/PG-001

Substantiation

a. An interactive lecture was chosen for TP 1 to define reflection and self-assessment.

b. An in-class activity was chosen for TP 2 as an interactive way to provoke thought, to stimulate an
interest among cadets and to conduct self-assessments.

C. A group discussion was chosen for TP 3 as it allows the cadets to interact with their peers and
share their knowledge, experiences, opinions and feelings about the benefits of seeking feedback
and assistance.

References

a. C0-237 (ISBN 0-19-541816-6) Barber, K. (Ed.). (2004). Canadian Oxford Dictionary (2™ ed.). Don
Mills, ON: Oxford University Press Canada.

b. C0-242 (ISBN 978-0-9682160-2-1) Gregory, K., Cameron, C., & Davies, A. (2000). Knowing What
Counts: Self-Assessment and Goal Setting. Courtenay, BC: Building Connections Publishing Inc.

C. C0-258 (ISBN 978-1-59869-450-5) Nigro, N. (2008). The Everything Coaching and Mentoring

Book. (2™ ed.). Avon, MA: F+W Publications Company.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids

a.

b.

Self-assessment rubric for core leadership qualities, and

Self-assessment rubric for positive team dynamics.

Test Details. N/A.

Remarks. N/A.
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EO M303.04 —- COMMUNICATE AS A TEAM LEADER

1.
2.

Performance. Communicate as a Team Leader.

Conditions

a.

b.

C.

Given:
(1)  Supervision, and
(2) Assistance as required.

Denied: N/A.

Environmental: Classroom or training area large enough to accommodate the entire group.

Standard. The cadet shall communicate as a team leader by:

a.

b.

C.

recognizing verbal and non-verbal communication;

applying the process of communication, to include:

(1) receiving;
(2) interpreting; and
(3) responding; and

identifying the barriers to effective communication.

Teaching Points

TP Description Method Time Ref
TP1 | Explain verbal and non-verbal communication. Interactive 5 min | C0-022
Lecture (pp- 97-101,
pp. 103-118)
C0-254 (p. 9)
TP2 | Explain hearing and listening and their impact on | Interactive 15 min | C0-022
communicating, to include: Lecture (pp.129-135)
a. the definition of hearing, C0-144
b.  the definition of listening, (pa'71)2_14’
c.  active listening, P-
] ) ) C0-237 (p. 698,
d. poor listening habits, and p. 896)
e. the impact that listening and hearing have C0-262 (p. 237
on communication. p. 239) ’
TP3 | Describe the process of communication, to Interactive 5min | C0-115
include: Lecture (pp- 42—45)

a. receiving information;
b. interpreting information; and
C. responding to information.
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TP Description Method Time Ref
TP4 | Identify the barriers to effective communication, Interactive 10 min | C0-022
to include: Lecture (pp. 77-80,
a. intrapersonal factors, to include: p. 129, p. 130)
(1)  stress,
(2) emotion,
(3) misinterpretation,
(4) poor listening habits,
(5) closed-mindedness, and

(6) prejudice;

b. distractions factors, to include:
(1)  visual, and
(2) auditory; and

C. delivery, to include:
(1) language,
(2) mixed messages, and
(3) information overload.

TP5 | Conduct an activity that demonstrates the In-Class 15 min | C0-022
process of communication and barriers to Activity (pp. 77-80,
effective communication. p. 129, p. 130)

C0-115
(pp. 42-45)
Time
a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 35 min
C. In-Class Activity: 15 min
d. Total: 60 min

Substantiation

a. An interactive lecture was chosen for TPs 1—4 to orient the cadets to communicating as a team
leader.

b. An in-class activity was chosen for TP 5 as an interactive way to provoke thought and stimulate
interest among cadets about the process of communication and the barriers to communication.

References

a. C0-022 (ISBN 0-02864-207-4) Cole, K. (2002). The Complete Idiot's Guide to Clear
Communication. Indianapolis, IN: Alpha Books.

b. C0-115 (ISBN 0-7879-4059-3) van Linden, J. A, & Fertman, C. I. (1998). Youth Leadership. San
Francisco, CA: Jossey-Bass Inc., Publishers.

C. C0-144 Colver, E., & Reid, M. (2001). Peacebuilders 2: Peer Helping. Ottawa, ON: YouCAN.
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10.
11.

d. C0-237 (ISBN 0-19-541816-6) Barber, K. (Ed.). (2004). Canadian Oxford Dictionary (2" ed.). Don
Mills, ON: Oxford University Press Canada.

e. C0-262 MacDonald, K. (2002). Interpersonal Conflict Resolution Skills for Youth. Module 1:
Fundamentals of Conflict Resolution. New Westminster, BC: Centre for Conflict Resolution.

f. C0-268 (ISBN 1-57542-265-4) MacGregor, M. (2008). Teambuilding With Teens: Activities for
Leadership, Decision Making and Group Success. Minneapolis, MN: Free Spirit Publishing, Inc.

Training Aids

a. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for the
classroom/training area, and

b. Stopwatch.

Learning Aids

a. Communication Puzzles,

b. Scissors,

C. Resealable plastic bags, and
d. Envelopes.

Test Details. N/A.

Remarks. N/A.

4-4-12



EO M303.05 - SUPERVISE CADETS

1.
2.

5.

Performance. Supervise Cadets.

Conditions

a.

b.

C.

Given:
(1)  Supervision, and
(2) Assistance as required.

Denied: N/A.

A-CR-CCP-803/PG-001

Environmental: Classroom or training area large enough to accommodate the entire group.

Standard. The cadet shall supervise cadets while leading an assigned team.

Teaching Points

TP Description Method Time Ref
TP1 | Explain the purposes of supervision, to include: Interactive 10 min | C0-272 (p. 4)
a.  to provide protection; Lecture
b. to provide support; and
c. to provide quality assurance.
TP2 | Explain how to supervise, to include: Interactive 10 min | A0O-107
a.  ensuring safety; Lecture C0-249 (p. 36—
b. ensuring the well-being of cadets; 37)
C. encouraging cadets; C0-273 (p. 44,
I o . p. 88—90)
d. adjusting responsibilities as required;
o ) C0-274 (p. 19,
e. maintaining control of cadets; p. 32)
f. correcting errors as required;
g. reporting misconduct as required; and
h. ensuring completion of responsibilities
assigned to cadets as required.
TP3 | Conduct a group discussion on supervision. Group 15 min
Discussion
TP4 | Discuss the supervision requirements at the Group 15 min
squadron. Discussion
Time
a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 20 min
c. Group Discussion: 30 min
d. Total: 60 min
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10.
11.

Substantiation

a. An interactive lecture was chosen for TPs 1 and 2 to introduce the cadets to supervision.

b. A group discussion was chosen for TPs 3 and 4 as it allows the cadets to interact with their peers
and share their knowledge, experiences, opinions and feelings about supervision.

References

a. A0-107 Director Cadets. (2007). CATO 14-31, Director Cadets and Junior Canadian Rangers
General Safety Program. Ottawa, ON: Department of National Defence.

b. C0-249 (ISBN 0-7894-2890-3) Heller, R. (1998). How to Delegate. New York, NY: DK Publishing,
Inc.

C. C0-272 Coleridge Education, College of St. Mark and St. John. (2002). A Consultation of
Supervision Provision and Training Requirements Across Connexions Partnerships in England.
Retrieved March 17, 2008 from http://www.connexions.gov.uk/partnerships/publications/uploads/
cp/Supervisory%20Skills%20Exec%20Sum.pdf.

d. C0-273 (ISBN 978-1-56414-363-1) Ladew, D. P. (1998). How to Supervise People: Techniques for
Getting Results Through Others. Franklin Lakes, NJ: Career Press.

e. C0-274 (ISBN 1-4134-1294-7) Sargent, G. (2003). The Little Black Book of Supervision. USA:

Xlibris Corporation.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids. N/A.

Test Details. This EO is assessed IAW Chapter 3, Annex B, Appendix 1, (303 PC).

Remarks. N/A.
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EO M303.06 - SOLVE PROBLEMS
1. Performance. Solve Problems.
2. Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.
C. Environmental: Classroom or training area large enough to accommodate the entire group.
3. Standard. The cadet shall:
a. describe problem-solving methods;
b. select a problem-solving method; and
C. solve a problem using the selected method.

4, Teaching Points

TP Description Method Time Ref
TP1 | IAW M203.06 (Employ Problem Solving, A-CR- Interactive 5min | C0-135
CCP-802/PG-001, Chapter 4, Section 3), review | Lecture (pp. 221-223)

the steps for logical analysis, to include:
a. confirming the task;
identifying the problem;
determining the critical factor;
developing alternative solutions;

b

c

d

e. comparing alternative solutions;
f determining the best solution;

g implementing the solution; and
h

evaluating the plan and the
implementation.

TP2 | Explain the steps in the IRISE method of problem | Interactive 10 min | CO-115 (p. 96)
solving, to include: Lecture

a. identifying the problem;
b. researching all of the options;

C. identifying the consequences of the
options;

d. selecting the most appropriate option; and
e. evaluating the decision.

TP3 | Explain the steps in the TEACH method of Interactive 10 min | C0-134 (p. 101)
problem solving, to include: Lecture
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TP Description Method Time Ref

a. time,

b. exposure,

C. assistance,

d. creativity, and
e. hit it.

TP4 | Conduct an activity where the cadets will select In-Class 25 min | C0-115 (p. 45,
a problem-solving method and apply it to a Activity p. 46)
scenario.

5 Time
a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 25 min
C. In-Class Activity: 25 min
d. Total: 60 min

6. Substantiation

a. An interactive lecture was chosen for TPs 1-3 to review logical analysis and orient the cadets to
additional problem-solving methods.

b. An in-class activity was chosen for TP 4 as an interactive way to provoke thought and stimulate
interest among cadets about problem solving.

7. References

a. C0-115 (ISBN 0-7879-4059-3) van Linden, J. A., & Fertman, C. . (1998). Youth Leadership. San
Francisco, CA: Jossey-Bass Inc., Publishers.

b. C0-134 (ISBN 0-7852-7440-5) Maxwell, J. (1999). The 21 Indispensable Qualities of a Leader:
Becoming the Person Others Will Want to Follow. Nashville, TN: Thomas Nelson Publishers.

C. C0-135 (ISBN 0-7645-5176-0) Loeb, M., & Kindel, S. (1999). Leadership for Dummies. New York,
NY: Hungry Minds, Inc.

8. Training Aids

a. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for the
classroom/training area, and

b. Problem-solving scenarios.
9. Learning Aids

a. Problem-solving scenarios, and

b. Pen/pencil.
10. Test Details. This EO is assessed IAW Chapter 3, Annex B, Appendix 1, (303 PC).
11.  Remarks. N/A.

4-4-16



EO M303.07 — LEAD CADETS THROUGH A LEADERSHIP ASSIGNMENT

1. Performance. Lead Cadets Through a Leadership Assignment.

2. Conditions

a.

b.

C.

Given:

(1)
(2)
3)

Sample leadership assignment,
Supervision, and

Assistance as required.

Denied: N/A.

A-CR-CCP-803/PG-001

Environmental: Classroom or training area large enough to accommodate the entire group.

3. Standard. The cadet shall:

a.

b.

plan for a leadership assignment; and

lead a team of cadets through a leadership assignment by:

(1)
(2)
3)
(4)
®)

preparing for the assignment;

introducing the assignment;

conducting the assignment while supervising the team;

debriefing the team; and

presenting an after-assignment report to the team leader.

4, Teaching Points

applicable; and

TP Description Method Time Ref
TP1 | Discuss and demonstrate the process of Demonstration| 10 min | C0-114 (p. 16)
preparing for a leadership assignment, to include: C0-243

a. ensuring the goal is understood; C0-248 (p. 20

b. ensuring the required resources are p. 21)
available; C0-253 (p 24)

C. completing a time appreciation; and C0-255 (p. 86—

d. making a plan. 89)

TP2 | Discuss and demonstrate the process of Demonstration| 10 min | C0-114 (p. 36,

introducing a leadership assignment, to include: p. 99)

a. stating the assignment to be completed; C0-245 (p. 70,

b. stating the goal of the assignment; p. 71)

C. identifying the resources required for the C0-247
assignment; (p. 133-136)
communicating the overall plan; CO(;%?“ (p. 34,

e. assigning tasks to team members as -
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TP Description Method Time Ref
f. ensuring the team members understand
the assignment.
TP3 | Discuss and demonstrate the process for Demonstration| 10 min | C0-256 (p. 54,
conducting a leadership assignment, to include: p. 55)
a. supervising peers;
b. maintaining team control;
C. ensuring the assignment is progressing
according to the time allotted; and
d. modifying the plan as required.
TP4 | Discuss and demonstrate the process for Demonstration| 10 min | C0-240 (p. 19)
debriefing a team following leadership
assignment, to include:
a. reviewing the goal;
b. providing feedback; and
C. re-motivating the team.
TP5 | Explain the after-assignment report. Interactive 5min | C0-243
Lecture
TP6 | Discuss how to plan for a leadership assignment. | In-Class 5min | C0-255 (p. 267,
Activity p. 269)
5 Time
a. Introduction/Conclusion: 10 min
b. Demonstration: 35 min
C. Interactive Lecture: 10 min
d. In-Class Activity: 5 min
e. Total: 60 min

6. Substantiation

a.

A demonstration was chosen for TPs 1—4 as it allows the instructor to explain and demonstrate the
format of a leadership assignment in a safe, controlled environment.

An interactive lecture was chosen for TP 5 to give direction on the procedure for completing an

after-assignment report.

An in-class activity was chosen for TP 6 as it is an interactive way to provoke thought and stimulate

interest among cadets.

7. References

a.

C0-114 (ISBN 0-02-863656-2) Pell, A. R. (1999). The Complete Idiot’s Guide to Team Building.

Indianapolis, IN: Alpha Books.

C0-240 (ISBN 0-934387-05-2) Collard, M. (2005). No Props: Great Games With No Equipment.

Beverly, MA: Project Adventure, Inc.
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C. C0-243 Clark, D. (2007). After Action Reviews. Retrieved February 21, 2008, from http:/
www.nwlink.com/~donclark/leader/leadaar.html.

d. C0-243 Clark, D. (2007). Leadership & Direction. Retrieved February 21, 2008, from http://
www.nwlink.com/~donclark/leader/leaddir.html.

e. C0-245 (ISBN 1-58062-513-4) Adams, B. (2001). The Everything Leadership Book. Avon, MA:
Adams Media.

f. C0-247 (ISBN 0-14-024272-4) Rosen, R. H., & Brown, P. B. (1997). Leading People. New York,
NY: Penguin Books.

g. C0-248 (ISBN 0-7894-4862-9) Heller, R. (1999). Learning to Lead. New York, NY: DK Publishing,
Inc.

h. C0-253 (ISBN 0-7894-8006-9) Bruce, A., & Langdon, K. (2001). Do It Now! New York, NY: DK
Publishing, Inc.

i. C0-254 (ISBN 0-7894-3244-7) Heller, R. (1998). Communicate Clearly. New York, NY: DK
Publishing, Inc.

j- C0-255 (ISBN 0-7645-5408-5) Brounstein, M. (2002). Managing Teams for Dummies. Indianapolis,
IN: Wiley Publishing, Inc.

k. C0-256 (ISBN 0-7894-4863-7) Heller, R. (1999). Achieving Excellence. New York, NY: DK
Publishing, Inc.

Training Aids

a. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for the
classroom/training area,

b. Handout of the leadership assignment format,

C. Handout of leadership assignment assessment form,

d. Handout of the after-assignment report,

e. Sample leadership assignment, and

f. Resources for the sample leadership assignment as required.

Learning Aids

a.
b.
C.
d.

e.

Handout of the leadership assignment format,

Handout of the leadership assignment assessment form,
Handout of the after-assignment report,

Leadership assignment, and

Pen/pencil.

Test Details. This EO is assessed IAW Chapter 3, Annex B, Appendix 1, (303 PC).

Remarks. A minimum of two leadership assignments shall be selected from those listed in 303 PC.
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EO C303.01 — LEAD A TEAM-BUILDING ACTIVITY

1.
2.

Performance. Lead a Team-Building Activity.
Conditions
a. Given:
(1)  Supervision, and
(2) Assistance as required.
b. Denied: N/A.
C. Environmental: Classroom or training area large enough to accommodate the entire group.
Standard. The cadet shall lead the following components of a team-building activity:
a. the introduction,
b. the activity, and
C. the debriefing.

Teaching Points

TP Description Method Time Ref
TP1 | Demonstrate and have the cadets participate in In-Class 5 min
an introduction to a team-building activity. Activity
TP2 | Have the cadets analyze the elements of an Group 10 min | C0-028 (pp.
introduction: Discussion XXiii—xxvii)
a. getting the team’s attention; C0-238
b.  explaining the goal of the activity; (Pp. 22-23)
c.  explaining the activity; C0-268 (p. 3)
d. assigning tasks as necessary;
e. setting time limits;
f. relaying safety concerns as necessary; and
g. motivating the team.
TP3 | Demonstrate and have the cadets participate in In-Class 10 min
the selected team-building activity. Activity
TP4 | Discuss the following responsibilities of the Group 10 min | C0-238 (p. 26)
leader while conducting a team-building activity: | Discussion C0-240 (p. 17)
a. starting the activity;
b. supervising the team;
C. ensuring the goal is achieved;
d. stopping the activity if required; and
e. ending the activity within the time limit.
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TP Description Method Time Ref
TP5 | Demonstrate and have the cadets participate in In-Class 5 min
the debriefing component of the selected team- Activity
building activity.
TP6 | Discuss the following elements of a debriefing: Group 10 min | C0-238
a.  reviewing the goal; Discussion (Pp. 27-30)
b.  providing feedback; and C0-240 (p. 19)
C. re-motivating the team.
TP7 | Have small groups of cadets share Practical 30 min
responsibilities of leading a team-building activity. | Activity
Time
a. Introduction/Conclusion: 10 min
b. In-Class Activity: 20 min
C. Group Discussion: 30 min
d. Practical Activity: 30 min
e. Total: 90 min

Substantiation

a. An in-class activity was chosen for TPs 1, 3 and 5 as it is an interactive way to provoke thought
and stimulate interest among cadets.

b. A group discussion was chosen for TPs 2, 4 and 6 as it allows the cadets to interact with their
peers and share their knowledge, experiences, opinions and feelings about the components of
team-building activities.

C. A practical activity was chosen for TP 7 as it is an interactive way to allow the cadets to experience
team-building activities in a safe and controlled environment.

References

a. C0-028 (ISBN 0-07-046513-4) Newstrom, J., & Scannell, E. (1998). The Big Book of Team Building
Games. New York, NY: McGraw-Hill.

b. C0-238 (ISBN 0-7879-4835-7) Sugar, S., & Takacs, G. (2000). Games That Teach Teams: 21
Activities to Super-Charge Your Group! San Francisco, CA: Jossey-Bass/Pfeiffer.

C. C0-240 (ISBN 0-934387-05-2) Collard, M. (2005). No Props: Great Games With No Equipment.
Beverly, MA: Project Adventure, Inc.

d. C0-268 (ISBN 1-57542-265-4) MacGregor, M. G. (2008). Teambuilding With Teens. Minneapolis,

MN: Free Spirit Publishing Inc.
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8. Training Aids

a. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for the
classroom/training area,

b. Marker,
(o} Sticky notes, and
d. Activity equipment as required.
9. Learning Aids
a. Activity equipment as required,
b. Handout of team-building activities, and
C. Handout of team-building planning guide.
10. Test Details. N/A.
11.  Remarks. N/A.
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EO C303.02 — DELIVER A PRESENTATION ABOUT A LEADER

1.
2.

10.
11.

Performance. Deliver a Presentation About a Leader.
Conditions
a. Given:
(1) Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector),
(2) Supervision, and
(3) Assistance as required.
b. Denied: N/A.
C. Environmental: Classroom or training area large enough to accommodate the entire group.
Standard. The cadet shall deliver a presentation about a leader, to include:
a. an introduction of the leader,
b. the body of the presentation, to include:
(1) interesting points in the leader’s career, and
(2) the core leadership qualities displayed by the leader; and
C. a conclusion.

Teaching Points. Supervise cadets delivering a presentation about a leader.

Time

a. Introduction/Conclusion: 10 min
b. Practical Activity: 50 min
C. Total: 60 min

Substantiation. A practical activity was chosen for this lesson as it is an interactive way to allow cadets
to experience giving a presentation in a safe and controlled environment. This activity contributes to the
development of leadership skills and knowledge in fun and challenging setting.

References. N/A.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids. Handout of Outline for Delivering a Presentation About a Leader.

Test Details. N/A.

Remarks

a. It is recommended that this lesson be scheduled after all other lessons in PO 309 (Section 10).

b. For squadrons with a large number of Proficiency Level Three cadets, they may consider sub-
dividing the group, should they have sufficient resources.
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SECTION 5
PO 304 — UPDATE PERSONAL ACTIVITY PLAN

1. Performance. Update Personal Activity Plan.

2. Conditions

a.

Given:
1
2

Cadet Fitness Assessment Scoresheet,
Cadet Fitness Assessment results,

4

(1)
(2)
(3) Personal activity plan handout,
(4) Supervision, and

®)

5 Assistance as required.
Denied: N/A.

Environmental: Classroom or training area large enough to accommodate the entire group and
suitable for conducting the Cadet Fitness Assessment.

3. Standard. The cadet will update their personal activity plan by:

a.

b.

participating in the Cadet Fitness Assessment; and

setting new short-term and long-term personal goals for the training year.

4. Remarks. N/A.

5. Complementary Material

a.

Complementary material associated with PO 304 is designed to enhance the cadet’s knowledge
of personal fitness and healthy living through a number of activities:

(1) EO C304.01 (Participate in the Cadet Fitness Assessment),
(2) EO C304.02 (Evaluate Personal Activity Plan), and
(3) EO C304.03 (Describe Stress).

Some complementary training offered in previous levels may be conducted as complementary
training in Proficiency Level Three, specifically:

(1) EO C204.02 (Develop a Personal Nutrition Plan, A-CR-CCP-802/PG-001, Chapter 4,
Section 4), and

(2) EO C104.01 (Create Team Goals, A-CR-CCP-801/PG-001, Chapter 4, Section 4).

When selecting training from previous levels, training staff will review the applicable performance
objective, lesson specification(s) and instructional guide(s).
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EO M304.01 - DESCRIBE THE COMPONENTS OF PHYSICAL FITNESS
1. Performance. Describe the Components of Physical Fitness.
2. Conditions
a. Given:
(1) Cadet Fitness Assessment Scoresheet,
(2)  Supervision, and
(3) Assistance as required.
b. Denied: N/A.
C. Environmental: Classroom or training area large enough to accommodate the entire group.
3. Standard. The cadet shall:
a. describe the components of physical fithess, to include:
(1) cardiovascular endurance,
(2)  muscular strength, and
(3) muscular flexibility; and
b. identify fitness and sports activities that may help to improve physical fitness.

4. Teaching Points

TP Description Method Time Ref
TP1 | Describe the components of physical fitness, to Interactive 5min | C0-104
include: Lecture C0-167

a. cardiovascular endurance,
b. muscular strength, and

C. muscular flexibility.

TP2 | Conduct an activity where the cadets will identify | In-Class 10 min | C0-104
fitness and sports activities that may help to Activity C0-167
improve:

a. cardiovascular endurance,

b. muscular strength, and
C. muscular flexibility.

TP3 | Demonstrate how to conduct and score the Demonstration| 10 min | C0-167
following components of the Cadet Fitness
Assessment:

a. muscular strength, to include:
(1)  the curl-up, and
(2) the push-up; and

b. muscular flexibility, to include:
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TP Description Method Time Ref

(1)  the trunk lift,

(2) the shoulder stretch, and

(3) the back-saver sit and reach.
Note: Choose two of the muscular flexibility

components to be conducted for the
Cadet Fitness Assessment.

Time

a. Introduction/Conclusion: 5 min
b. Interactive Lecture: 5 min
C. In-Class Activity: 10 min
d. Demonstration: 10 min
e. Total: 30 min

Substantiation

a. An interactive lecture was chosen for TP 1 to orient the cadets and to generate an interest in the
components of physical fitness.

b. An in-class activity was chosen for TP 2 as it is an interactive way to provoke thought and stimulate
interest in fitness and sports activities among cadets.

C. A demonstration was chosen for TP 3 as it allows the instructor to demonstrate how to conduct
and score the components of the Cadet Fitness Assessment.

References

a. C0-104 (ISBN 0-662-26628-5) Public Health Agency of Canada. (n.d.). Handbook for Canada’s
Physical Activity Guide to Healthy Active Living. Ottawa, ON: Public Health Agency of Canada.

b. C0-167 (ISBN 0-7360-5866-4) Meredith, M., & Welk, G. (Eds.). (2005). Fitnessgram/Activitygram:
Test Administration Manual (3" ed.). Windsor, ON: Human Kinetics.

Training Aids

a. Cadet Fitness Assessment Scoresheet,
b. Gym mats,

C. CD player,

d. 30-cm (12-inch) ruler, and

e. Cardboard box.
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9. Learning Aids. Cadet Fitness Assessment Scoresheet.
10. Test Details. N/A.

11. Remarks. This lesson shall be conducted prior to EO M304.02 (Participate in the Cadet Fitness
Assessment).
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EO M304.02 — PARTICIPATE IN THE CADET FITNESS ASSESSMENT

1.
2.

Performance. Participate in the Cadet Fitness Assessment.

Conditions

a.

Given:

(1) Cadet Fitness Assessment Scoresheet, and
(2)  Supervision.

Denied: Assistance.

Environmental: Sports field, gymnasium or training area large enough to accommodate the entire
group.

Standard. IAW Meredith, M., & Welk, G., Fitnessgram/Activitygram: Test Administration Manual (3" ed.),
Human Kinetics, the cadet shall participate in the Cadet Fitness Assessment.

Teaching Points

a.

Conduct a warm-up session, composed of light cardiovascular exercises, meant to:

stretch the muscles;

)

2) gradually increase respiratory action and heart rate;
) expand the muscles’ capillaries to accommodate the increase in blood circulation; and
)

raise muscle temperature to facilitate reactions in muscle tissue.

the Progressive Aerobic Cardiovascular Endurance Run (PACER),

(1)

(2) the curl-up,

(3) the push-up, and
(4) two of the following:

(@) the trunk lift,
(b)  the shoulder stretch, and
(c) the back-saver sit and reach.
Conduct a cool-down session, composed of light cardiovascular exercises, meant to:
(1) allow the body to slowly recover from physical activity and help to prevent injury;
(2) prepare the respiratory and cardiovascular systems to return to their normal state; and

(3) stretch the muscles.
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5 Time
a. Introduction/Conclusion: 5 min
b. Practical Activity: 25 min
c. Subtotal: 30 min
d. Total (2 periods): 60 min

6. Substantiation. A practical activity was chosen for this lesson as it allows the cadets to participate in the
Cadet Fitness Assessment in a safe and controlled environment.

7. References

a. C0-095 (ISBN 0-7360-5962-8) The Cooper Institute. (n.d.). Fitnessgram/Activitygram Test
Administration Kit: Fitnessgram 8.0 Stand-Alone Test Kit. Windsor, ON: Human Kinetics.

b. C0-167 (ISBN 0-7360-5866-4) Meredith, M., & Welk, G. (Eds.). (2005). Fithessgram/Activitygram:
Test Administration Manual (3" ed.). Windsor, ON: Human Kinetics.

8. Training Aids
a. The Cooper Institute, PACER Test CD, Human Kinetics,
b. Cadet Fitness Assessment Scoresheet,
c. Pylons,
d. Measuring tape,
e. Gym mats,
f. CD Player,
g. 30-cm (12-inch) ruler, and
h.  Cardboard box.
9. Learning Aids. Cadet Fitness Assessment Scoresheet.
10. Test Details. N/A.
11.  Remarks

a. The Cadet Fitness Assessment is an individual assessment used to set personal fithess goals.
Results from this assessment shall not be used for competition or classification among cadets.

b. The Cadet Fitness Assessment shall be set up prior to conducting this EO.

C. This EO shall be conducted at the start and the end of the training year.
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EO M304.03 — UPDATE PERSONAL ACTIVITY PLAN
1. Performance. Update Personal Activity Plan.
2. Conditions

a. Given:

1 Cadet Fitness Assessment results,

(1)

(2) Personal activity plan handout,
(3) Supervision, and

(4) Assistance as required.

b. Denied: N/A.

C. Environmental: Classroom or training area large enough to accommodate the entire group.
3. Standard. The cadet shall update their personal activity plan for the training year by:

a. reviewing Cadet Fitness Assessment results;

b. listing current involvement in fitness and sports activities; and

C. creating goals for the training year.

4. Teaching Points. Have the cadets update their personal activity plan from Proficiency Level Two, to
include:

a. reviewing Cadet Fitness Assessment results;
b. listing current involvement in fitness and sports activities; and

C. creating goals for the training year.

5. Time
a. Introduction/Conclusion: 5 min
b. Practical Activity: 25 min
C. Total: 30 min

6. Substantiation. A practical activity was chosen for this lesson as it is an interactive way to allow the
cadets to update their personal activity plan. This activity contributes to the development of personal
fitness goals in a fun and challenging setting.

7. References

a. C0-104 (ISBN 0-662-26628-5) Public Health Agency of Canada. (1998). Handbook for Canada’s
Physical Activity Guide to Healthy Active Living. Ottawa, ON: Public Health Agency of Canada.

b. C0-105 (ISBN 0-662-32897-3) Public Health Agency of Canada. (2002). Teacher’s Guide to
Physical Activity for Youth 10-14 Years of Age. Ottawa, ON: Her Majesty the Queen in Right of
Canada.

C. C0-106 (ISBN 0-662-32899-X) Public Health Agency of Canada. (2002). Let’s Get Active!
Magazine for Youth 10—14 Years of Age. Ottawa, ON: Her Majesty the Queen in Right of Canada.
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10.
11.

d. C0-167 (ISBN 0-7360-5866-4) Meredith, M., & Welk, G. (Eds.). (2005). Fitnessgram/Activitygram:
Test Administration Manual (3" ed.). Windsor, ON: Human Kinetics.

e. C0-174 (ISBN 978-0-7360-6828-4) Masurier, G., Lambdin, D., & Corbin, C. (2007). Fitness for Life:
Middle School: Teacher’s Guide. Windsor, ON: Human Kinetics.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids

a. Cadet Fitness Assessment results, and
b. Personal activity plan handout.

Test Details. N/A.

Remarks

a. This lesson shall follow the start of year Cadet Fitness Assessment (EO M304.02 [Participate in
the Cadet Fitness Assessment]).

b. Physical fitness resources can be printed or ordered from http://www.phac-aspc.gc.ca/pau-uap/
fitness/downloads.html, through the Public Health Agency of Canada to be given as handouts to
the cadets.
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EO M304.04 - EVALUATE PERSONAL ACTIVITY PLAN

1.
2.

Performance. Evaluate Personal Activity Plan.
Conditions
a. Given:

1 Cadet Fitness Assessment results,

(1)

(2) Personal activity plan,
(3) Supervision, and

(4) Assistance as required.

b. Denied: N/A.

C. Environmental: Classroom or training area large enough to accommodate the entire group.
Standard. The cadet shall evaluate their personal activity plan by:

a. comparing start and end of year Cadet Fithess Assessment results;

b. comparing actual and planned fitness and sports activities; and

C. creating new goals.

Teaching Points. Have the cadets evaluate their personal activity plan by:

a. comparing start and end of year Cadet Fithess Assessment results;

b. comparing actual and planned fitness and sports activities; and

C. creating new goals based on Cadet Fithess Assessment results and participation in fitness and
sports activities.

Time

a. Introduction/Conclusion: 5 min
b. Practical Activity: 25 min
C. Total: 30 min

Substantiation. A practical activity was chosen for this lesson as it allows the cadets to evaluate their
personal activity plan in a safe and controlled environment.

References

a. C0-104 (ISBN 0-662-26628-5) Public Health Agency of Canada. (1998). Handbook for Canada’s
Physical Activity Guide to Healthy Active Living. Ottawa, ON: Public Health Agency of Canada.

b. C0-105 (ISBN 0-662-32897-3) Public Health Agency of Canada. (2002). Teacher’s Guide to
Physical Activity for Youth 10-14 Years of Age. Ottawa, ON: Her Majesty the Queen in Right of
Canada.

C. C0-106 (ISBN 0-662-32899-X) Public Health Agency of Canada. (2002). Let’s Get Active!
Magazine for Youth 10—14 Years of Age. Ottawa, ON: Her Majesty the Queen in Right of Canada.
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10.
11.

d. C0-167 (ISBN 0-7360-5866-4) Meredith, M., & Welk, G. (Eds.). (2005). Fitnessgram/Activitygram:
Test Administration Manual (3" ed.). Windsor, ON: Human Kinetics.

e. C0-174 (ISBN 978-0-7360-6828-4) Masurier, G., Lambdin, D., & Corbin, C. (2007). Fitness for Life:
Middle School: Teacher’s Guide. Windsor, ON: Human Kinetics.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids

a. Cadet Fitness Assessment results, and

b. Personal activity plan from start of training year.
Test Details. N/A.

Remarks

a. This lesson shall follow the end of year Cadet Fitness Assessment (EO M304.02 [Participate in
the Cadet Fitness Assessment]).

b. Physical fitness resources can be printed or ordered from http://www.phac-aspc.gc.ca/pau-uap/
fitness/downloads.html through the Public Health Agency of Canada to be given as handouts to
the cadets.
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EO C304.01 — PARTICIPATE IN THE CADET FITNESS ASSESSMENT

1.
2.

Performance. Participate in the Cadet Fitness Assessment.

Conditions

a.

Given:

(1) Cadet Fitness Assessment Scoresheet, and
(2)  Supervision.

Denied: Assistance.

Environmental: Sports field, gymnasium or training area large enough to accommodate the entire
group.

Standard. IAW Meredith, M., & Welk, G. Fitnessgram/Activitygram: Test Administration Manual (3" ed.)
Human Kinetics, the cadet shall participate in the Cadet Fitness Assessment.

Teaching Points

a.

Conduct a warm-up session, composed of light cardiovascular exercises, meant to:

stretch the muscles;

)

2) gradually increase respiratory action and heart rate;
) expand the muscles’ capillaries to accommodate the increase in blood circulation; and
)

raise muscle temperature to facilitate reactions in muscle tissue.

the Progressive Aerobic Cardiovascular Endurance Run (PACER),

(1)

(2) the curl-up,

(3) the push-up, and
(4) two of the following:

(@) the trunk lift,
(b)  the shoulder stretch, and
(c) the back-saver sit and reach.
Conduct a cool-down session, composed of light cardiovascular exercises, meant to:
(1) allow the body to slowly recover from physical activity and help to prevent injury;
(2) prepare the respiratory and cardiovascular systems to return to their normal state; and

(3) stretch the muscles.
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10.
11.

Time

a. Introduction/Conclusion: 5 min
b. Practical Activity: 25 min
c. Total: 30 min

Substantiation. A practical activity was chosen for this lesson as it allows the cadets to participate in the
Cadet Fitness Assessment in a safe and controlled environment.

References

a. C0-095 (ISBN 0-7360-5962-8) The Cooper Institute. (n.d.). Fitnessgram/Activitygram Test
Administration Kit: Fitnessgram 8.0 Stand-alone Test Kit. Windsor, ON: Human Kinetics.

b. C0-167 (ISBN 0-7360-5866-4) Meredith, M., & Welk, G. (Eds.). (2005). Fitnessgram/Activitygram:
Test Administration Manual (3" ed.). Windsor, ON: Human Kinetics.

Training Aids

a. The Cooper Institute, PACER Test CD, Human Kinetics,
b. Cadet Fitness Assessment Scoresheet,

C. Pylons,

d. Measuring tape,

e. Gym mats,

f. CD Player,

g. 30 cm (12 inch) ruler, and

h. Cardboard box.

Learning Aids. Cadet Fitness Assessment Scoresheet.
Test Details. N/A.

Remarks

a. The Cadet Fitness Assessment is an individual assessment used to set personal fithess goals.
Results from this assessment shall not be used for competition or classification among cadets.

b. The Cadet Fitness Assessment shall be set up prior to conducting this EO.

C. This EO shall be conducted at the middle of the training year.
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EO C304.02 — EVALUATE PERSONAL ACTIVITY PLAN

1.
2.

Performance. Evaluate Personal Activity Plan.
Conditions
a. Given:

1 Cadet Fitness Assessment results,

(1)

(2) Personal activity plan,
(3) Supervision, and

(4) Assistance as required.

b. Denied: N/A.

C. Environmental: Classroom or training area large enough to accommodate the entire group.
Standard. The cadet shall evaluate their personal activity plan by:

a. comparing start and mid-year Cadet Fitness Assessment results;

b. comparing actual and planned fitness and sports activities; and

C. creating new goals.

Teaching Points. Have the cadets evaluate their personal activity plan by:

a. comparing start and mid-year Cadet Fitness Assessment results;

b. comparing actual and planned fitness and sports activities; and

C. creating new goals based on Cadet Fithess Assessment results and participation in fitness and
sports activities.

Time

a. Introduction/Conclusion: 5 min
b. Practical Activity: 25 min
C. Total: 30 min

Substantiation. A practical activity was chosen for this lesson as it allows the cadets to evaluate their
personal activity plan in a safe and controlled environment.

References

a. C0-104 (ISBN 0-662-26628-5) Public Health Agency of Canada. (n.d.). Handbook for Canada’s
Physical Activity Guide to Healthy Active Living. Ottawa, ON: Public Health Agency of Canada.

b. C0-105 (ISBN 0-662-32897-3) Public Health Agency of Canada. (2002). Teacher’s Guide to
Physical Activity for Youth 10-14 Years of Age. Ottawa, ON: Her Majesty the Queen in Right of
Canada.

C. C0-106 (ISBN 0-662-32899-X) Public Health Agency of Canada. (2002). Let’s Get Active!
Magazine for Youth 10—14 Years of Age. Ottawa, ON: Her Majesty the Queen in Right of Canada.
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10.
11.

d. C0-167 (ISBN 0-7360-5866-4) Meredith, M., & Welk, G. (Eds.). (2005). Fitnessgram/Activitygram:
Test Administration Manual (3" ed.). Windsor, ON: Human Kinetics.

e. C0-174 (ISBN 978-0-7360-6828-4) Masurier, G., Lambdin, D., & Corbin, C. (2007). Fitness for Life:
Middle School: Teacher’s Guide. Windsor, ON: Human Kinetics.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids

a. Start and mid-year Cadet Fitness Assessment results, and
b. Personal activity plan.

Test Details. N/A.

Remarks

a. This lesson shall follow the mid-year Cadet Fitness Assessment (EO C304.01 [Participate in the
Cadet Fitness Assessment]).

b. Physical fitness resources can be printed or ordered from http://www.phac-aspc.gc.ca/pau-uap/
fitness/downloads.html through the Public Health Agency of Canada to be given as handouts to
the cadets.
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EO C304.03 — DESCRIBE STRESS

1.
2.

Performance. Describe Stress.
Conditions
a. Given:

(1)  Supervision, and

(2) Assistance as required.

b. Denied: N/A.

A-CR-CCP-803/PG-001

C. Environmental: Classroom or training area large enough to accommodate the entire group.

Standard. The cadet shall describe stress by:

a. defining stress;

b. listing the types of stress;

C. listing triggers of stress;

d. listing the physical and emotional effects of stress; and
e. identifying methods to manage stress.

Teaching Points

TP Description Method Time Ref
TP1 | Define stress and the types of stress, to include: | Interactive 10 min | C0-191
a.  eustress (good stress), and Lecture (p. 293-294)
b. distress (bad stress).
TP2 | Conduct a group discussion on the triggers of Group 10 min | C0-191 (p. 294,
stress (stressors), to include: Discussion p. 295)
a. emotional stressors,
b. physical stressors, and
C. social stressors.
TP3 | Describe the emotional and physical effects of Interactive 5min | C0-191 (p. 295)
distress. Lecture
TP4 | Describe methods to manage distress. Interactive 10 min | C0-191 (p. 297)
Lecture
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10.
11.

TP Description Method Time Ref
TP5 | Demonstrate and have the cadets perform the Demonstration| 15 min | C0-191 (p. 300,
following relaxation exercises for managing and p. 301)
distress: Performance
a. rag doll,
b neck roll,
C. body board, and
d jaw stretch.
Time
a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 25 min
C. Group Discussion: 10 min
d. Demonstration and Performance: 15 min
e. Total: 60 min

Substantiation

a.

An interactive lecture was chosen for TPs 1, 3 and 4 to orient the cadets to the concept of stress

and methods to manage stress.

A group discussion was chosen for TP 2 as it allows the cadets to interact with their peers and
share their knowledge, experiences, opinions and feelings about the triggers of stress.

Demonstration and performance was chosen for TP 5 as it allows the instructor to demonstrate
relaxation exercises while providing an opportunity for the cadets to practice under supervision.

References. C0-191 (ISBN 978-0-7360-6675-4) Corbin, C., & Lindsey, R. (2007). Fitness for Life:
Updated Fifth Edition. Windsor, ON: Human Kinetics.

Training Aids. Presentation aids (eg, whiteboard/flip chart/OHP/multimedia projector) appropriate for
the classroom/training area.

Learning Aids. N/A.

Test Details. N/A.

Remarks. N/A.
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SECTION 6
PO 305 — PARTICIPATE IN RECREATIONAL SPORTS

Performance. Participate in Recreational Sports.
Conditions
a. Given:
1
2

(1)  Sports equipment,

(2) Safety equipment,

(3) Supervision, and

(4) Assistance as required.

b. Denied: N/A.

C. Environmental: Sports field or training area large enough to accommodate the entire group.
Standard. The cadet will:

a. attend a briefing on the selected sport’s rules;

b. participate in a warm-up;

C. play the selected sport; and

d. participate in a cool-down.

Remarks. Recreational sports may be conducted as nine periods during a supported day or over three
sessions of three periods each.

Complementary Material

a. Complementary training offered in Proficiency Level One may be selected as complementary
training in Proficiency Level Three, specifically:

(1) EO C105.01 (Participate in an Organized Sports Tabloid, A-CR-CCP-801/PG-001,
Chapter 4, Section 5),

(2) EO C105.02 (Participate in an Organized Intramural Sports Event, A-CR-CCP-801/PG-001,
Chapter 4, Section 5), and

(3) EO C105.03 (Participate in an Orienteering Event, A-CR-CCP-801/PG-001, Chapter 4,
Section 5).

b. When selecting complementary training from Proficiency Level One, training staff will review the
applicable performance objective, lesson specification and instructional guide.

C. Complementary training associated with PO 305 is limited to a total of nine periods conducted
during sessions or on a supported day. If PO 305 is conducted as sessions, it will be comprised
of three periods of training per session. If recreational sports are conducted as a full day activity,
it will be comprised of nine periods.
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EO M305.01 — PARTICIPATE IN ORGANIZED RECREATIONAL TEAM SPORTS

1.
2.

Performance. Participate in Organized Recreational Team Sports.

Conditions

a.

b.

C.

Given:

1 Sports equipment,

(1)

(2) Safety equipment,

(3) Supervision, and

(4) Assistance as required.
Denied: N/A.

Environmental: Sports field or training area large enough to accommodate the entire group.

Standard. The cadet shall:

a.
b.
c.

d.

attend a briefing on the selected sport’s rules;
participate in a warm-up;
play the selected sport; and

participate in a cool-down.

Teaching Points

b. gradually increase respiratory action and
heart rate;

C. expand the muscles’ capillaries to
accommodate the increase in blood
circulation; and

d. raise the muscle temperature to facilitate
reactions in muscle tissue.

TP Description Method Time Ref
TP1 | Introduce the cadets to the selected sport’s rules, | Interactive 10 min | C0-001
to include: Lecture
a. an overview of how to play the sport, and
b. rules and regulations of the sport.
TP2 | Conduct a warm-up session, composed of light Practical 10 min | C0-002
cardiovascular exercises, meant to: Activity (pp-109-113)
a. stretch the muscles; C0-089
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TP Description Method Time Ref
TP3 | Supervise while the cadets play the selected Practical 50 min | C0-001
Sport ACtIVIty C0-030
C0-031
C0-034
C0-074
TP4 | Conduct a cool-down session, composed of light | Practical 10 min | C0-002
cardiovascular exercises, meant to: Activity (pp. 109-113)
a. allow the body time to slowly recover from C0-089
physical activity and to help prevent injury;
b. prepare the respiratory and cardiovascular
systems to return to their normal state; and
C. stretch the muscles.
Time
a. Introduction/Conclusion: 10 min
b. Interactive Lecture: 10 min
C. Practical Activity: 70 min
d. Subtotal: 90 min
e. Total (three sessions): 270 min

Substantiation

An interactive lecture was chosen for TP 1 to introduce the cadets to the rules of the selected sport.

b. A practical activity was chosen for TPs 2—4 as it allows cadets to participate in sports activities in
a safe and controlled environment. This activity contributes to the development of sports skills in
a fun and challenging setting.

References

a. C0-001 (ISBN 0-88011-807-5) Hanlon, T. (1998). The Sports Rules Book: Essential Rules for
54 Sports. USA: Human Kinetics Publishers, Inc.

b. C0-002 (ISBN 0-88962-630-8) LeBlanc, J., & Dickson, L. (1997). Straight Talk About Children and
Sport: Advice for Parents, Coaches, and Teachers. Oakville, ON: Mosaic Press.

C. C0-030 Ringette Canada. (2006). How Ringette is Played. Retrieved October 30, 2006, from http://
www.ringette.ca/e/about/played.htm.

d. C0-031 What Is Ultimate Frisbee? (2006). What Is Ultimate — The Game. Retrieved October 30,
2006, from http://www.whatisultimate.com/what/what_game_en.html.

e. C0-034 About Ult